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MISSION STATEMENT
Friends Christian School exists as a ministry of the Yorba Linda Friends and Rose Drive
Friends Churches to provide a biblically integrated curricular and extra-curricular
program that meets the spiritual, academic, emotional, physical and social needs of
each student in Preschool through Eighth grade. The mission of Friends Christian
School is to develop, nurture and equip students to positively impact their world for
Jesus Christ.

VISION STATEMENT— “Lion Tracks”
Friends Christian School prepares students to become
Faithful followers of Christ
Collaborative and diligent workers
Seekers of knowledge and critical thinkers
Lifelong self-directed learners
Involved in ministry with the community
Obedient servants for God and others
Notable and effective communicators
Socially, emotionally, and physically well-developed

CORE VALUES
We integrate Biblical Truth into everything.
Biblical studies as a core subject is taught at every grade level and a Biblical worldview,
integrating both faith and learning, is implemented in all areas of the curricular and extra
curricular program.
We educate the whole child with excellence.
Friends Christian School is committed to academic excellence, educating the whole
child, and maximizing each student’s potential, encouraging critical thinking, problem
solving, and effective communication within the context of a Biblical worldview.
We live out what we believe as followers of Christ.
Our faculty and students will not only study Biblical truth but will demonstrate Christian
character: godly living, healthy relationships, Christian ministry, and sharing of our faith.
We partner with parents.
Friends Christian School believes that parents have the primary responsibility for the
education of their children and our role is to partner with them in the training and
instruction of their children.
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PHILOSOPHY OF EDUCATION
The philosophy of Christian education at Friends Christian School is based upon the
existence of a living God Who created all things and has revealed Himself to us. The
revelation has come through the written word, the Bible, and through the living Word,
Jesus Christ, and through creation.
The Bible is the inspired, infallible, and authoritative Word of God. Jesus Christ is the
central theme of history and is the central authority of what men say, do, or believe.
Man was created in God's image, but that image was ruined at the fall when man chose
to sin against God. God provided a way of redemption for man through the incarnation,
death, and resurrection of His Son, Jesus Christ. A regenerated person receives the
Holy Spirit to guide him into all truth.
The education at Friends Christian School is God-centered and seeks to view life in
every dimension as God sees it. All educational goals and objectives are found within
the Bible, among which are glorifying God, reaching the lost, and training and maturing
individual believers.
The knowledge of Jesus Christ is essential for personal and individual development in
matters physical, mental, social, and spiritual. All members of the educational process
at Friends Christian School are personally committed to Jesus Christ. We believe that
the educational process cannot truly take place apart from the ministry of the Holy Spirit.
We believe that a proper relationship among family, church, and school is essential to
Christian education. It is the responsibility of the parents to teach and train a child.
Friends Christian School, as a ministry of the church, is an extension of the educational
process of the home.
The education offered at Friends Christian School is designed to meet the student on
his level of development and growth. We strive to instill the proper priorities of life, the
first being individual commitment to Jesus Christ. The educators at Friends Christian
School are committed to the basic principles of our philosophy and have demonstrated
effectiveness in their ability to communicate them.

STATEMENT OF FAITH
We believe…
1) that the Bible is the only inspired, infallible, authoritative Word of God and is the
standard for Christian living (Matthew 19:4–5 Mark 12:26; Romans 15:4; I Corinthians
14:37; II Timothy 3:16; II Peter 1:21;
II Peter 3:2; II Peter 3:16).
2) that there is one God, eternally existent in three (3) persons: the Father, the Son,
the Holy Spirit, each of Whom possesses equally all the attributes of Deity (Matthew
28:18–19; John 1:1–2; John 1:14; John 10:30;
Acts 5:3–4; II Corinthians 13:14; Hebrews 1:1–3; Revelation 1:4–6).
2

3) in the Deity of Christ, in His virgin birth, in His sinless life, in His miracles, in His
vicarious and atoning death through His shed blood, in His bodily resurrection, in His
ascension to the right hand of the Father, in His Lordship over all of life, and in His
personal return in power and glory (Luke 1:30–35; John 1:1; John 1:18; John 3:16; II
Corinthians 5:21; Philippians 2:5–8; Hebrews 4:15; Leviticus 17:11; Matthew 26:28;
John 1:29; Matthew 28:5–6; John 20:17; Acts 2:32-36; Philippians 3:20; I Thessalonians
4:13–18; Titus 2:13).
4) that man, though created in the image of God, is separated from God because of
sin and that every person is born in a state of sin and in need of salvation in order to be
reconciled to God (Genesis 1:26; Genesis 6:5; Psalm 14:1–3; Psalm 51:5; John 6:53).
5) that salvation is by grace alone through faith, by the merit of the shed blood of
Jesus Christ, apart from any work (Ephesians 2:8; Isaiah 64:6; John 5:24; John 10:27–
30; Romans 8:35–39).
6) in the absolute necessity of regeneration by the Holy Spirit for salvation, that the
Holy Spirit indwells all believers, that the Holy Spirit gives spiritual gifts to all believers to
be exercised for God's glory and the edification of believers, that all gifts are to be used
in accordance with God's Word, and that holy living, not ecstatic spiritual experience, is
to be the goal of every believer (I Corinthians 13:1–4; I Corinthians 14:19;
John 16:13–14; John 3:6; John 16:7–11; Romans 8:9; I Corinthians 12:13; Ephesians
4:30; I John 2:20–27;
Ephesians 4:11–12).
7) that the Christian is called to live a holy life, separated from patterns of fornication,
idolatry, adultery, effeminate behavior, homosexuality, thievery, covetousness,
drunkenness, reviling, and swindling
(I Corinthians 6:9–11; Romans 12:1–2; James 4:4; II Corinthians 6:14; I John 2:16).
8) that the Scripture teaches that God's people are to assemble together regularly for
worship, for edification through the Scriptures, and for mutual encouragement (Hebrews
10:23–25; Acts 2:42; Acts 20:7;
I Corinthians 12:20–28; I Corinthians 16:1–2; Ephesians 4:11–16; I Timothy 4:13; II
Timothy 3:16; II Timothy 4:2).
9) in the individual access of every believer to God through Christ, and the spiritual
unity of believers in Christ (Hebrews 7:25; I John 2:1; I Timothy 2:5; I Corinthians
12:12–14; Ephesians 1: -23; Ephesians 4:3–6;
Colossians 3:14–15).
10) in the resurrection of the saved unto eternal life, and the lost unto eternal
damnation (Luke 16: -26;
II Corinthians 5:8; II Thessalonians 1:7–9; Jude 6:7; Revelation 20:11–15).

NON-DISCRIMINATORY POLICY
Friends Christian School admits students of any race, color, national and ethnic origin to
all the rights, privileges, programs, and activities generally accorded or made available
to students at the school. It does not discriminate on the basis of race, color, national
and ethnic origin in administration of its educational policies, admission policy,
scholarship and loan programs, and athletic and other school-administered programs.
3

HISTORY AND DESCRIPTION
Friends Christian School began as a ministry of Yorba Linda Friends Church in 1975.
Preschool classes were offered that first year, a kindergarten class was added the next
fall, and the pattern of expansion continued through 1984, when the school included
preschool through seventh grade.
In 1984, Rose Drive Friends Church joined as co-sponsor of Friends Christian School,
and grades five through eight were offered at the Rose Drive church site. In September
of 1985, Little Friends Preschool, which had been founded in 1969, by Rose Drive
Friends Church, was integrated into the Friends Christian School system.
Today, Friends Christian School is comprised of four distinct educational organizations.
Preschools are on both campuses. Kindergarten and grades one through four are
located at the Yorba Linda Friends Church site on Lakeview Avenue, and grades five
through eight are found on the Rose Drive campus. The Association of Christian
Schools International (ACSI) and the Western Association of Schools and Colleges
(WASC) have dually accredited kindergarten through eighth grade since 1994. Both
preschools have been accredited by ACSI since 1994 and in 2012 the preschools
received dual accreditation with ACSI and WASC.
God has blessed Friends Christian School in many ways, one being the growth in
attendance, expanding from a preschool of twenty students in 1975, to a current
enrollment of over 800 students, preschool through eighth grade.
The School Board of Friends Christian School consists of men and women who have
been selected by the two sponsoring churches of Friends Christian School.
The families who have been blessed by the ministry of Friends Christian School praise
God for the leadership and vision of the sponsoring churches, and appreciate the
outstanding school facilities and the successful curricular and extra-curricular programs
taught by competent and caring men and women of God. All of these combine to
provide a quality Christian education for the children God has placed in the care of
Friends Christian School.
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ARRIVAL AT SCHOOL, DEPARTURE FROM SCHOOL
Friends Christian School provides an Extended Care program for students who need to
come to school early or stay late after school. The arrival and pick up times for each
campus are listed below. Students who are on campus during the extended care hours
will be enrolled in the program and their parents charged the appropriate fee. This policy
allows the school to provide proper supervision for students at all times. Students on
campus before or after school drop off/pickup hours are required to check into Extended
Care immediately for their safety.
Elementary School (Grades K-4) ARRIVAL
1. Before 8:15 AM Drop children off at Extended Care (Multi-Purpose Room, H3).
Any student who arrives before 8:15 AM will be sent to
Extended Care and the parents will be billed accordingly.
2. 8:15-8:45 AM

Children in grades 1-4 are to proceed directly to the
playground. Kindergartners must be dropped off at the upper
level where they will be greeted and taken to the upper
playground.

3. Rainy Days

In case of rain, classrooms will be open at 8:40 AM and
students should go directly to their class. Prior to 8:35 AM,
students should go to the Multi-Purpose Room on the lower
playground level.

4. After 8:45 AM
(Grades 1st-4th)

Students arriving after school begins (8:45 AM) will be marked
tardy (please see tardy policy). Any student who arrives after
8:45 AM must check in at the school office before reporting to
class. Parents must sign the student in after 9:00 AM.

5. After 8:45 AM
(Kindergarten)

Kindergarten students arriving after 8:45 AM must be walked to
class by a parent.

Middle School (Grades 5-8) ARRIVAL
1. Before 8:00 AM Students must check in at Extended Care (Room D108). Parents
who do not wish to pay extended care fees must see that their
children do not arrive before 8:00 AM.
2. 8:00–8:30 AM

Students may proceed to a designated supervised area. Lunch
tickets may be purchased at the Student Store before school.

3. Rainy days

Students may wait under the sanctuary patio cover until
classrooms are opened.

4. After 8:30 AM

Students must go to the office and sign in before going to class.
Students arriving after school begins (8:30 AM) will be marked
tardy (please see tardy policy section).
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Elementary School (Grades K-4) DEPARTURE
1. Before
Kindergarten students who are enrolled in the half-day
12:45 PM
program must be signed out in the school office by a parent or
your designee on your emergency card.
2. 12:45 PM

Kindergarten students who are enrolled in the half-day
program will be picked up outside their classrooms. Parents
are encouraged to stay in their cars and wait their turn in the
pickup lane. The teachers will escort the children to the cars.
Parents may choose to park their cars in a marked
parking space and walk to pick up their child.

3. Before
3:00 PM

Parents who desire to pick up their child(ren) before school is
dismissed at 3:00 PM MUST come to the school office to sign
the student out. If, for any reason, the parent/guardian wants
someone else, whose name is not listed on the student’s
emergency card, to pick up his/her child, he/she must contact
the school office via phone call, email, or written note. In both
cases, the person picking up the student must be at least 18
years of age. (If parents are divorced or separated and one
parent is not allowed to see or pick up a child, there must be a
certified copy of the "Court Order of Final Judgment" on file in
the school office).

4. 3:00 PM

Please do not "line up" or block driveways at the Lakeview
entrance. Parents waiting to pick their student up at 3:00 PM
must wait in their cars only in the parking lot stalls for a
student and/or walk to meet a student at the school building.
Students will not be released early to meet their parents at the
car. If a student is leaving before 3:00 PM, the parent/adult
must come to the school office to sign the student out (please
see #3 above). Please do not go directly to the classroom or
field/playground, and please never ask your child to meet you
without signing out.

5. 3:00-3:20 PM

Students will be waiting in assigned areas for car pick up only.
Students in all "car pools" will be waiting in front of the school in
their specified area. "Solo" students, (not in a car pool), will be
waiting either next to the Preschool/Kindergarten yard
(Kindergarten and 1st) or at the lower playground (2nd, 3rd and
4th). Students not picked up by 3:20 PM will be taken to
Extended Care.

6. Rainy Days

Normal pick up lines are used. Drive onto school grounds In
your normal lane/pick up area. We will redirect as needed to
appropriate pick up spots.
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7. After 3:20 PM

Students who have not been picked up will be escorted to
Extended Care for check in. Parents arriving after 3:20 PM
must sign out their student from Extended Care (H-3).

8. Scout Troops

These groups have a special waiting area outside of D1.
Students are to wait quietly for their leader in the rectangular
area and never by the flagpole or other pickup areas. Please do
not enter classrooms until 3:15 PM. Students may never be in a
classroom unsupervised.

9. Minimum Days

Kindergartners enrolled in the half day program will be
dismissed at 12:00 PM. Parents please do not line up before
12:00 PM. Grades 1 – 4 and kindergartners enrolled in the full
day program will be dismissed at 12:30 PM.

Middle School (Grades 5-8) DEPARTURE
1. Before 3:15 PM
Parents who desire to pick up their child(ren) before school is
dismissed at 3:15 PM MUST come to the school office to sign the
student out. If, for any reason, the parent/guardian wants
someone else, whose name is not listed on the student’s
emergency card, to pick up his/her child, he/she must contact the
school office via phone call, email, or written note. In both cases,
the person picking up the student must be at least 18 years of age.
(If parents are divorced or separated and one parent is not
allowed to see or pick up a child, there must be a certified copy of
the "Court Order of Final Judgment" on file in the school office).
2. 3:15–3:35 PM

5th grade “solo” students (not in a carpool) are to be picked
up on the lower playground (enter from Bastanchury and
follow markers). All other students may be picked up in the north
lot next to the sanctuary (enter from Rose Drive and follow
markers), curbside on Rose Drive, or on the lower playground
(enter from Bastanchury and follow markers). Parents may not
pick up their child in the lot south of the Gym (flagpole area).
Students who ride bicycles to and from school or walk home are
to leave campus by 3:35 PM also.

3. Rainy days

Students may stand under the E Building overhang or the
sanctuary patio cover while waiting for their rides.

4. After 3:35 PM

Students who remain on campus will be checked into Extended
Care, unless they are involved in a staff-directed activity, including
the after school sports programs. Students who choose to loiter
on campus will be enrolled in the Extended Care program and
their parents charged the appropriate fee. Students who are
picked up after this time must be signed out of the Extended Care
program before leaving campus (D108).
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ATTENDANCE
Attendance Policies and Procedures
Students are expected to be in attendance during all scheduled school days
throughout the year. Frequent absences impede the student's education.
Any student who is absent from school without a valid excuse for ten percent or more of
the school days in one school year, from the date of enrollment to the current date, will
automatically be disenrolled from Friends Christian School and the student’s local
school district will be notified of that the student is no longer enrolled at Friends
Christian School.
Excusable absences include the following:
• Illness of the student, verified by the parent.
• Medical quarantine by a health official.
• Medical, dental, or optical services rendered to the student.
• Attendance at the funeral of a member of the immediate family.
Any absence, which does not fall into one of the above categories, is considered
an unexcused absence and may negatively impact a student’s grade.
Note: A student participating in an all day school sponsored event on campus or off
campus (Speech Meet, Spelling Bee, etc.) Is considered to be in attendance at school.
The procedure for reporting and verifying a student absence is as follows:
1. A parent of a student who is absent from school needs to call the school office
before 9:00 AM on the day of the absence, stating the reason for absence.
(Answer machine available during non-office hours.)
2. Make up work may be requested by calling the school office no later than 10:00
AM. (Please do not call or e-mail the teacher.) The amount of make-up work
assigned is at the discretion of the teacher.
3. If a parent called the school office to verify the reason for the student's absence,
it will not be necessary to send a note when the student returns to school.
4. Upon having one of the following diseases, a child must bring a written release
from a physician or the health department to be readmitted to school: Measles,
Mumps, Scarlet Fever, and Whooping Cough.
5. A physician, the health department, or an administrator may clear a child for readmittance upon having one of the following diseases: Chicken Pox, Colds,
German Measles, Influenza, Lice, Pinworms, Pneumonia, or Skin Diseases such
as Scabies, Ringworm, or Impetigo.
6. A student must be free of fever or from vomiting for 24 hours before returning to
school.
Student Tardy Policy and Procedure
Punctuality to school and classes is an important practice and life skill that teaches
students stewardship of time and compliance with authority. It is a trait we hope to make
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a priority for each student. When students arrive late to class, they interrupt instruction,
require special attention from the teacher, and generally disrupt the learning
atmosphere and class routine.
When students arrive late to school, they are marked tardy. It is our goal to work with
you, the parents, who have the main responsibility to bring your child to school each day
on time. The only tardies that are considered excused are doctor’s appointments with
verification. Tardies are marked by the attendance secretary and recorded on the report
card each quarter.
On the elementary campus, when a student receives more than 4 tardies in a quarter, a
letter will be mailed home and must be returned with a parent's signature.
On the middle school campus, students will be allowed one unexcused tardy exception.
Exceptions may include car problems/flat tire, car pool problems, lost keys, and traffic
caused by accidents. Exceptions may not include important phone calls, an alarm that
did not go off, taking another child to a different school, and heavy traffic. If tardiness
continues, the following actions will be taken. These actions reflect the level of
responsibility that is reasonably expected from students.
• Tardy #1, #2, #3- verbal reminder to the student
• Tardy #4- letter will be mailed home and must be returned with a parent's
signature
• Tardy #5, #6- two lunch detentions
A student with a pattern of excessive tardies (6 or more per quarter) may lose
their privilege to reenroll at FCS.
Leaving Campus Before School Is Dismissed
If the student will be leaving campus at any time during normal school hours, the
following procedures must be followed:
1. Before the student may leave campus, the parent must sign the student out in
the school office.
2. To avoid a student missing class time, your student will be called from class
when you come to the office.
3. Upon returning to school, the student must sign in at the office.
4. No students will be allowed to wait for parents in a parking lot or on the sidewalk
or in any location other than the school office. Parents/adults must not go
directly to the classroom, but must go to the office to pick up a student. ALL
STUDENTS MUST BE SIGNED OUT AND PICKED UP IN THE SCHOOL
OFFICE (visual/physical contact required).
5. A phone call asking permission for a student to "go home with a friend" is not a
school function. All arrangements of this type must be made from home, in
advance, due to liability issues.
6. When a student leaves for the day and signs out in the school office, the reason
for early departure will be notated. A student must be in attendance at least three
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hours in order to be eligible for perfect attendance (grades K-4) or participate in
any school activity that day or evening. Any exception to this must be approved
in advance by an administrator.
Off-Campus Lunches
If you wish to take your child off campus for lunch, please come to the school office and
sign him/her out. Students returning from an off-campus lunch must sign themselves
back into school in the school office. Returning late will result in an unexcused
tardy.
If an adult other than the parent wishes to take a child to lunch, a note of written
permission from the parent must be sent to the school office before the student will be
allowed to leave campus. The student must follow the same sign out and sign in
procedures as they would if the parent were taking him/her to lunch.
Perfect Attendance
For a kindergarten through 4th grade student to be recognized for perfect attendance by
their teacher in the classroom at the end of the school year, the following must be true.
• The student must attend school a minimum of three (3) hours on a school day.
• A student who accumulates more than two (2) unexcused tardies (beginning of
school or lunch) and/or unexcused early departures in any quarter will not be
eligible for the perfect attendance award.
• Medical tardies (doctor's appointment or notes from a physician) are considered
excused tardles/early departures.
• Early departures/tardies will be notated.
BICYCLE RIDING, WALKING, AND SAFETY
Bicycle riding to and from school is a privilege for students in 3rd through 8th grades
only. Students in grades 3rd and 4th who will be riding their bikes to school need to have
a note on file in the office from the parent with written permission to do so.
Students who ride their bikes to school should secure them (with a lock) in the
designated area on campus. For everyone's safety, bicycles are to be walked on
campus. No bicycles may be ridden on the sidewalk, driveways, or parking lots on
school grounds ON EITHER CAMPUS.
All bicycle riders under the age of 18 are required by law to wear approved safety
helmets (Vehicle Code Section 21212). Any FCS student who rides his/her bike to
school will need to wear a helmet that meets the helmet law safety standards. While at
school, students may lock their helmet to their bike or place it in their class cubby or
school locker. Students who choose not to wear a helmet will lose their bike privilege for
two weeks. If there is a second occurrence, the bike privilege will be lost for the
remainder of the year.
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Students on the elementary campus who walk to/from school must have written
permission from the parents on file in the school office. Included should be specific
details of the route taken.
CAMPUS PRIDE AND CARE
All Friends Christian School students are expected to take pride in their school. All
students should cooperate In keeping our campuses clean, free from vandalism and
common sense should prevail at all times. It is our goal to work together in creating a
positive Christ-like atmosphere at school. Each student should evidence personal
responsibility. Parents will be charged for vandalism or improper use of supplies or
equipment, etc.
Gum is not allowed on campus at any time, except when approved by the administration
or teacher for a special class or school activity. A student who does not abide by this
policy will receive a discipline referral for direct disobedience.
Junior High Lockers
Lockers are available for 7th and 8th grade students only. The lockers are school
property and are issued to junior high students for the safekeeping of books and
personal property. Gym bags are to be placed on the shelves outside of the gym
building. Lockers are subject to unannounced inspection by school personnel at any
time.
Lockers will be assigned to 7th and 8th graders on orientation day. All lockers have
combination locks on them and all 7th graders and new 8th graders must pay a locker
fee. This money pays for locker usage for both the 7th and 8th grade years. When the
fee is paid, the student will be given the locker assignment and lock combination.
Locker combinations should NOT be shared with anyone. Lockers are NOT to be
traded at any time. Remember, students are responsible for all school property
issued to them, even those items stored in lockers. Students will be required to pay
for any loss or damage to school property. The safety of school and personal items can
be jeopardized when the locker combination is shared with other students.
Lockers are to be kept clean at all times. Students are responsible for the cleanliness of
their lockers, both inside and out. Wallpaper, contact paper, and writing inside or
outside the locker are not permitted at any time. To avoid detention, the locker must be
kept clean. Students found writing on lockers or removing locks from another student's
locker will be disciplined including, but not limited to, responsibility for monetary
damages.
Lockers should not be banged if they do not open. If a locker is not working properly,
the school office should be notified as soon as possible. Jamming lockers with
foreign objects will result in disciplinary action and charges for necessary repairs.
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CHAPEL
Chapels are held weekly on each campus and parents are welcome to join us. Students
may wear any of the uniform choices on chapel days.
• The elementary chapel is held on Wednesdays (grades 2nd-4th chapel is held at
9:00 AM and K-1st chapel is held at 9:50 AM). On the elementary campus,
weekly or monthly awards that are presented in chapel are normally reserved for
acknowledgment at the end of each chapel.
• The middle school chapel is held on Thursdays at 8:40 AM.
Award Chapels
Award Chapels are held periodically throughout the school year. On the elementary
campus, they are typically held at the end of the quarter. Grades 2nd-4th will be held at
9:00 AM and K-1st will be held at 10:00 AM. The middle school awards are given during
a regular chapel time. On both campuses, parents are informed of the dates of the
chapel awards in the school newsletter and the school will try to communicate with
parents when their child(ren) is receiving an award. Please check your classroom
newsletter and/or school newsletter or call the school office to verify the awards chapels
before making special arrangements to attend.
CLASS LIST/STUDENT PLACEMENT
Student placement into classes is based upon several criteria: teacher
recommendations, ability levels, boy/girl ratios, and special spiritual, educational, and
emotional needs. The principal determines final class lists. All Inquiries should be
directed to the principal and never the teacher.
If parents have social or academic input concerning their child, it must be submitted to
the principal in writing prior to May 15th. Concerns about students entering kindergarten
through fourth grades should be addressed to the elementary principal. Concerns about
students entering fifth through eighth grades should be addressed to the middle school
principal. By policy, parents MAY NOT request a specific teacher.
Public discussion of placement among parents or staff is deemed inappropriate and
divisive. Class placement is confidential until Meet the Teacher Day each fall.
For junior high classes, student initiated schedule change requests will be reviewed and
considered only during the first two weeks of school. Changes beyond week two of the
year will only be considered if approved by the teacher and administrator.
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COMMUNICATION BETWEEN HOME AND SCHOOL
Communication between home and school is central to each child's success at school.
To assist our school families, Friends Christian School maintains a web site. The URL
for the FCS web site is www.friendschrlstian.org. Faculty members maintain web
pages that provide weekly and unit related assignments, as well as information about
upcoming activities. The teacher web pages can be accessed by clicking on the link
displayed on the FCS web site or by going to http://sycamoreeducation.com. The
junior high student produced web site can be accessed at
http://www.fcslionsnews.com.
Parents are encouraged to contact teachers/staff members by telephone or email.
Parents may call the school office at any time to leave a message for the teacher/staff
member to whom they would like to speak or they may email the teacher/staff member.
Messages for teachers/staff members may be left on the school answer machine.
Parents who leave a message at school or via email can expect a return phone call or
email within 24 hours of the time that the teacher/staff member picked up his/her
message, weekends excluded. To assist in this practice, return call times will be
requested from the parent and calls may be placed to the parent's home or work place.
If your request is time sensitive, please contact the office to deliver your message. Note:
Parents must call the school office to report a student absence and to request
makeup work (these requests may not be made via email or text).
When contacting a teacher/staff member, please make your calls to the school, rather
than calling the teacher/staff member at home or on his/her cell phone unless he/she
has given permission to do so. If everyone will honor this request, teachers, staff
members, and administrators can enjoy uninterrupted time with their families and home
responsibilities. Messages for teachers/staff members can always be left on the school
answer machine. Please contact the school office if you are having a problem
connecting with a staff member.
Should a parent desire a conference with a teacher, the request can be made to the
school office where a message will be given to the teacher. The teacher will then contact
the parent to set up an appointment. Following this procedure will ensure quality time
with the teacher that has been set aside for the purpose of conferencing. Attempting to
conference with a teacher at times other than scheduled appointments places the
teacher in a difficult situation and may not produce a successful conference.
Because the teachers have responsibilities before and after school, they cannot be
available at a moment's notice to conference. School policy does not allow for informal
conferences during times when the teacher is to be supervising students, both in the
classroom and on the playground. It is inappropriate to go directly to a classroom before
school or as school begins to discuss concerns/thoughts with the teacher as it keeps
the teacher from his/her main responsibility. The teacher's lunch hours are reserved for
the purpose of eating lunch, so conferences during this time will not be scheduled.
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During the course of the year, questions about classroom procedures and activities may
arise. Scripture and school policy agree (Matthew 18) that the first person to contact
with a question or a concern is the teacher/supervisor. Often the concerns that arise are
a result of a need to talk with the teacher, and are best discussed in this fashion, rather
than with other parents, the office, or the principal.
Please express your concern only to the person who should hear it. Unnecessary worry,
harm, gossip, misunderstandings, and hard feelings result when concerns and
dissatisfactions are expressed to persons other than those directly involved with the
problem. Once this first step is taken, the principal is readily available for followup/counsel.
Send your emails or make phone contact to the appropriate school office and messages
will be forwarded to administrators and or staff members.
eIementaryschooIoffice@friendschristian.org
714.777.3009
middleschooloffice@friendschristian.org
714.524.5240
Friends Christian School has subscribed to an online school management and student
information system provided by Sycamore Leaf. Sycamore Education allows everyone
involved with our school to stay connected in a secure atmosphere on the Internet.
Features like online enrollment, classroom web pages and an integrated grade book
give us what we need to operate at an optimum level.
Parents of students enrolled in grades K-8 will receive the FCS Sycamore Education
School ID (four-digit code) as well as their user name and system-generated password
in an email in early September (We suggest that you change your password to
something that only you know and that is easy to remember). This case sensitive
information is required to login to our home page on the Sycamore Education website.
Sycamore Education performs best when using the latest version of Internet Explorer
(preferably version 6 or higher) or Mozilla Firefox (version 2 or higher).
CONFLICT RESOLUTION
The parents/guardians, students, Board members, employees, and volunteers of
Friends Christian School (FCS) accept the Bible's command to make every effort to live
at peace and to resolve disputes with each other in private or within the Christian
community in conformity with the biblical injunctions of I Corinthians 6:1-8, Matthew
5:23-24 and Matthew 18:15-20. Conflict resolution with FCS staff members should be
initially handled with that staff member, then proceeding upward, if necessary,
according to the organizational chain of command. Therefore, the parents/guardians,
students, Board members, employees, and volunteers of FCS agree that any dispute
that arises out of or relates to parent/guardian and FCS relationships or the student and
FCS relationships, including claims under federal, state, and local statutory or common
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law, shall be mediated first through biblically based mediation by the organizational
chain-of-command, including the superintendent and School Board to attempt to resolve
the dispute. If unsuccessful, the parties will use an outside mediation service or
mediator to mediate the dispute. To insure the resolution of possible disputes with a
desire to maintain unity, it is agreed that the mediation of all such disputes shall be
settled in conformity with scriptural conflict resolution guidelines. If said mediation is
unsuccessful in resolving the dispute, the parties agree that the dispute shall be
submitted to binding arbitration with an arbitrator with the Institute for Christian
Conciliation, Billings, Montana (hereinafter "Institute") using the “Rules of Procedure for
Christian Conciliation” contained in the Peacemaker Ministries booklet, Guidelines for
Christian Conciliation (hereafter “Rules”) for the arbitration only. Consistent with the
Rules, each party shall agree upon the selection of the arbitrator. If there is an impasse
in the selection of the arbitrator, the Institute shall be asked to provide the name of a
qualified person that will serve in that capacity. If the parties mediated with the Institute,
the mediator cannot be named as the arbitrator. Consistent with the Rules, the arbitrator
shall issue a written opinion within a reasonable time. The parties acknowledge that the
resolving of conflicts requires time and financial resources. In an effort to fully
encourage and implement a biblically faithful process, FCS agrees to initially pay all
fees and expenses, which may be required by the mediator, case administrator, and/or
arbitrator related to such proceeding. The issue of final responsibility for such costs will
be an agreed issue for consideration or determination in the mediation or arbitration.
The parties agree that they will endeavor to exchange information with each other and
present the same at any mediation or if the matter proceeds to arbitration, pursuant to
the Rules in the arbitration, with the intent to minimize costs and delays to the parties.
They will seek to cooperate with one another and may request, to the extent permitted
under the law, the mediator, case administrator, and/or arbitrator to direct and guide the
preparation process so as to reasonably limit the amount of fact-finding, investigation,
and discovery by the parties to that which is reasonably necessary for the parties to
understand each other's issues and positions, and to prepare the matter for submission
to the mediator and/or arbitrator to inform the mediator and/or arbitrator. In addition, the
parties agree that in the event of arbitration, they will use a single arbitrator who is
experienced in the relevant area of law and familiar with biblical principles of resolving
conflict. The parties agree that any claim shall be brought in the individual capacity of
the person or FCS, and not as a representative of any class. The arbitration shall take
place in Orange County, California. The parties further agree that this arbitration
procedure will be the exclusive means of redress for any disputes relating to or arising
from the parent/guardian and school relationship or from the student and school
relationship, including, but not limited to disputes over rights provided by federal, state
or local statutes, regulations, ordinances, and common law. THE PARTIES
EXPRESSLY WAIVE THE RIGHT TO A JURY TRIAL. The parties acknowledge by
waiving their rights to file a lawsuit to resolve any dispute between them, they are not
waiving their right to employ legal counsel at their own expense to assist them in any
phase of the process. The parties agree that the arbitrator’s award shall be final and
binding on all parties, provided that any award shall be reviewable by a court of law to
the fullest extent allowed by and in conformance with the law, including for any error of
law by the arbitrator.

15

CONTACT INFORMATION ON FILE IN THE OFFICE
Emergency cards are completed each year by parents during registration and filed in the
school office. In case of accident or extreme illness, it is essential that these cards be
accurate and up-to-date. Any change in address, phone numbers for home or work, or
other information should be reported in writing to the school office as soon as possible.
Also contained on the emergency card is the name and phone number of an adult(s)
who may, in emergencies, be called upon to take your child home. This may be a
neighbor, friend, or relative who will agree to come to the school if your child becomes ill
or is injured and the parents cannot be contacted. Please be certain that this information
remains accurate throughout the school year.
CURRICULAR PROGRAMS
Friends Christian School offers an outstanding Christian education that includes daily
Bible instruction and biblically integrated academic programs. Our administration and
faculty have spent many hours designing scope and sequences, curriculum guides, and
daily lesson plans to ensure that the education offered at FCS is of the highest quality.
Any questions about grade level curriculum may be addressed to the classroom teacher.
Additional information or questions about the overall curricular program may be
addressed to the Administrator of Instruction who can be reached through the
elementary school office at 714.777.3009.
Art, Computer, Music, Physical Education
The program at Friends Christian School ministers to the whole child. One of the ways
this is accomplished is through the instruction by specialists in art, computer literacy,
music, and physical education.
Art
• Kindergarten through fourth grade students participate monthly in a program
designed by “Meet the Masters” that includes an assembly presented by an
art specialist and classroom lessons led by parent volunteers.
• Fifth and sixth grade students receive weekly instruction in art technique by
an art teacher, and the junior high students may select Art or Advanced Art
for their elective.
Computer
• Computer eduction is integrated into the classroom program in kindergarten
through sixth grade. This includes weekly instruction in computer literacy and
the use of technology to complete individual and collaborative projects. Junior
high students utilize technology throughout the classroom experience and
have the opportunity to select one of two technology-based electives (STEM
or Web & Media).
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Music
• The classroom music program consists of weekly instruction by a music
specialist for students in kindergarten through sixth grade.
o In addition to weekly instruction, the students in second through fourth
grades participate in a school Christmas program presented on an
evening during the month of December. The kindergarten and first grade
students present a Christmas program during the daytime. These
programs are a wonderful time of sharing and outreach for our students.
Both are held in the spacious Friends Christian Worship Center. Our
Christmas programs are the culmination activity for the 2nd quarter music
classes. It is the expectation that children participate in their grade level
performance. Your support and partnership in this Christmas celebration is
appreciated.
o Middle school students may participate in a dramatic musical performance
in the spring that includes required before and after school practices.
Physical Education
• PE instruction taught by specialists takes place two times a week for
kindergarten students, three times a week for 1st through 4th grade students,
four times a week for 5th and 6th grade students, and daily for 7th and 8th grade
students.
o K – 6th grade students need to wear appropriate running/tennis shoes: no
slippery soles, shoes that slip off, boots, or sandals. Regular school
uniforms are appropriate for PE class. Girls who choose to wear
dress/skirts need to wear shorts underneath for modesty.
o Junior high students are required to wear PE uniforms that can be
purchased during orientation week prior to the beginning of school, or
during the year through their PE teacher.
• Any student who has physical limitations that would prevent him/her from
participating in physical education for one day or longer must bring a written
note of explanation signed by the parent to both the classroom teacher and
PE teacher (K – 6) or PE teacher only (junior high students). Restrictions
over three days in length require a doctor's signed excuse.
Co-curricular Student Activities
Many co-curricular activities are available for students on both campuses. Students in
various grades may participate in several ACSI Student Activities: Student Leadership
(middle school), Spelling Bee (1st – 8th), Speech Meet (1st – 6th), Art Festival (1st – 4th),
Science Fair (6th – 8th), Math Olympics (3rd – 8th), and Choral Festivals (3rd – 8th grade
choirs). All of the ACSI activities do not require an additional fee.
3rd and 4th grade students may participate in an after school choir program. 5th and 6th
grade students may participate in a before or after school choir and/or instrumental
band program. Choir and band programs on both campuses charge an additional fee.
Students in grades 3 through 8 can participate in LEGO Robotics club. There is an
additional fee associated with the program. Fourth grade students can try out for the
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S.C.O.R.E. Street Hockey team that is sponsored by the NHL Anaheim Ducks. Junior
high students may participate in an after school athletic program for girls and boys,
competing against other Christian schools (also additional fees).
Each year the school offers three major off campus educational trips (the cost for each
is not included in the regular school tuition or fees). In 4th grade, students take a twoday trip to Sacramento to learn about the history and government of California. The 6th
grade students participate in a weeklong Science outdoor education program. The 8th
grade students enjoy the sites of Washington D.C. and New York City on an eight-day
excursion to study our country’s history and government.
Academic Assistance: Student Success Program, Accommodations
Students on the elementary campus, who have been identified with learning disabilities
or evidence significant learning challenges, will be evaluated by the Success Teacher
with the goal of creating a plan to provide support for the student within the classroom
environment. The program is one in which the student receives instruction in the regular
classroom and accommodations that have been approved by the Success teacher will
be implemented by the classroom teacher when necessary to support student learning.
Students who exhibit at-risk achievement may receive additional remediation during the
school day with the Success teacher.
The middle school provides a Success Program designed to assist students with
learning disabiities or who require assistance beyond the regular classroom program.
This takes place within a separate classroom experience for Language Arts and/or Math
for 5th through 8th grade students. Students in the Success program participate in the
regular classroom for all other subjects with the possibility of approved accommodations
as needed.
Teachers may implement accommodations in their classroom for a student only after
communication with the Success teacher and approval by the principal.
When a parent has academic concerns about a student, he/she should first contact the
classroom teacher. The teacher may then contact the campus Success teacher. After
discussing the concerns, the Success teacher will decide what the next step should be.
If the Success teacher decides that further evaluation and support is needed, the
parents will be contacted to ensure a partnership in meeting the needs of the student.
Tutoring Policy
FCS encourages parents to seek outside tutoring assistance if they desire. The school
office may be contacted for names of suggested tutors. A teacher employed by FCS
may be hired for tutoring during the school year or summer. School policy is as follows:
tutored students must attend FCS; the student may not be a current student of the
teacher in the subject to be tutored; parents must sign a release of liability for the
student to be on campus after school hours; siblings should not be on campus during the
session; tutoring will take place outside the teacher's contracted hours; tutoring may only
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begin after school hours and may not interfere with other school or church activities
scheduled on campus.
DAILY PLEDGES
Each morning in class, or as a school in chapel, students will stand and recite the
Pledge to the American Flag, the Pledge to the Christian Flag, and the Pledge to Honor
the Bible.
Pledge of Allegiance
I pledge allegiance to the flag of the United States of America, and to the republic, for
which it stands, one nation, under God, indivisible, with liberty and justice for all.
Pledge to the Christian Flag
I pledge allegiance to the Christian flag, and to the Savior for whose kingdom it stands.
One Savior, crucified, risen and coming again with life and liberty to all who believe.
Pledge to Honor the Bible
I pledge allegiance to the Bible, God's Holy Word, and will make it a lamp unto my feet
and a light unto my path, and will hide its Word in my heart that I might not sin against
God.
DISCIPLINE
Philosophy
1. We believe that it is the responsibility of Friends Christian School to maintain
sound biblical control and discipline. (I Corinthians 14:33, I Corinthians 14:40)
2. We believe that biblical examples cause us to address the conduct of the student
rather than his/her status as a person. (John 8:11)
3. The discipline policy is designed to reflect a biblical method of resolving conflict
and providing for correction.
4. To produce the desired environment for applying the discipline policy, the faculty
and staff will work together, using these guidelines to:
a. Provide for a warm, friendly, congenial atmosphere conducive to a relaxed
attitude on the part of the students in and out of the classroom within the
framework of a fair, firm, and consistently enforced set of school and
classroom procedures.
b. Orient the students fully to school and classroom procedures concerning
discipline. Adequate time will be taken to do this as early in the school year,
and as needed throughout the school year.
c. Provide for individual differences in and out of the classroom so that
opportunity for success and challenge is present for all involved persons.
d. Provide for the growth of orderly transfer from adult leadership to dependence
upon the leadership of the Holy Spirit on the part of the students. This is
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accomplished through establishment of graduated behavioral objectives in the
area of self-discipline just as in academic areas.
Purposes
1. Discipline is necessary to help promote a quiet spirit. The Bible says we need
authority "...in order that we may lead a tranquil and quiet life in all godliness and
dignity. This is good and acceptable in the sight of God our Savior." (I Timothy
2:2-3)
2. Discipline is necessary to help promote safety. The principle is shown in
Scripture when we fall to obey the Lord. "Like the nations that the Lord makes to
perish before you, so you shall perish; because you would not listen to the voice
of the Lord your God." (Deuteronomy 8:20)
3. Discipline is necessary to allow the educational process to occur. "All discipline
for the moment seems not to be joyful...yet to those who have been trained by it,
afterwards it yields the peaceful fruit of righteousness." (Hebrews12:11)
"Whoever loves discipline loves knowledge." (Proverbs 12:1)
4. Discipline is a shared responsibility with the parent(s). We desire to involve the
parent(s) in the correctional process in order to increase effectiveness and
strengthen the family (Proverbs 19:18-20: Ephesians 6:1-4)
Procedures
Any disciplinary action taken with students will be administered after careful evaluation
of all information pertaining to the incident, including an opportunity for the student to
state his/her personal view.
Discipline may include counseling the student, contacting the parent, losing an activity
privilege, or detention, in more extreme cases, a student may be removed from class for
the day or suspended from school. The School Board does allow expulsion from school
after appropriate steps have been taken.
Both classroom and playground rules will be posted and explained. Students are
expected to comply with all standards established in their individual classes as well as
playground and school-wide rules. Any behavior that violates the content of the
handbook, negatively impacts the reputation of Friends Christian School, or causes
discord among students and/or staff, whether at school or away from school, can result
in appropriate disciplinary action that may include suspension or expulsion from Friends
Christian School.
Reinforcement and reward for applying Biblical principles in speech and action takes
place at all levels throughout the year. Elementary students receive weekly recognition,
and middle school students are given monthly recognition in chapel for exhibiting
character traits that follow Christ's example. Christian Service awards are given
quarterly to middle school students who consistently demonstrate a servant's heart
according to Galatians 5:13. Student or Citizen of the Month awards are presented in
chapel to students in grades kindergarten through eight for Christ-like citizenship. Bible
Memory awards are given to every student, first through eighth grade, who has
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successfully committed to memory the Bible verses for the quarter. Students on both
campuses receive positive reinforcement daily through the following programs: Positive
Behavior Referrals (elementary and middle school), Academic Excellence and
Exemplary Effort Achievement Awards (middle school), Super Folders (cumulative
rewards for good study habits at the elementary school), PR Awards (elementary
school), and Spirit Tickets: Kids Caught in the Act of Doing Something Terrific (middle
school). All of these programs encourage spiritual growth in the students by recognizing
and rewarding the daily application of the truth of God's Word.
Classroom Management
There will be a classroom management plan implemented for every class, which will
include a minimum of standards and acceptable behavior, a logical consequence when
standards are not met (consequences are sequenced to greater severity for continual
offenses), and a system of positive reinforcement in recognition of appropriate student
behavior.
Examples of basic classroom standards at the elementary school are:
1. Talk only with permission.
2. Leave your seat only with permission.
3. Keep hands to one's self. Respect other's personal space.
4. Demonstrate personal responsibility.
Examples of basic classroom standards at the middle school are:
1. Be on time:
a. Enter quietly and in an orderly manner.
b. Be in assigned seat when bell rings (not walking through the door).
2. Be prepared:
a. Have pencil, paper, books, and materials.
b. Have homework ready at the beginning of class.
3. Be courteous:
a. Remain at assigned seat.
b. Wait to be recognized before speaking.
c. Work quietly.
d. Show respect for others.
4. Be obedient:
a. Follow all directions promptly.
b. Listen, listen, listen.
c. Wait to be dismissed before leaving the room.
These standards are not meant to be an attempt to oversimplify the needs of the
classroom, rather, it is recognition that consistency and simplicity are valuable tools in
having a successful discipline program. Other academic and classroom management
rules will be expected, but the rules stated above are the key to most of the difficulties
that occur in the classroom.
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Playground Control – “Be Kind One to Another” (Ephesians 4:32)
Physical and emotional safety is the main concern during times of outside activity.
Adequate adult supervision is maintained at all times. Any activity that could lead to
physical harm or place a child in danger will be stopped. Any unsafe location will be
deemed off limits.
Basic playground rules are as follows but not limited to:
1. Follow the directions of the adult(s) on duty.
2. Be courteous and demonstrate a respectful attitude, safe, and in control.
3. Do not play or loiter in or around the restrooms, the fences/gates, on the grass or
plant covered slopes, or anywhere without adult supervision.
4. Do not go into buildings, rooms, up the stairs to classrooms or leave the field
and/or playground areas without adult permission. Middle school students may
not go to the lockers except during designated times.
5. Do not eat while playing. Eat food only in the designated eating areas (never on
the stairs). Properly dispose of trash.
6. Do not throw objects including but not limited to rocks, stones, pebbles, bark,
etc. Do not participate in unsupervised games involving aggressive play,
grabbing others clothing or tackling, etc.
7. Treat others like you want to be treated.
A student shall not intimidate or harass another student through words or actions.
Such behavior includes: direct physical contact, such as hitting or shoving;
verbal assaults, such as teasing or name-calling, social isolation, manipulation,
or phone messages.
Bullying
Friends Christian School will not tolerate the bullying of any student, school employee,
or volunteer worker. A bully is defined as one who hurts (or continually bothers) those
who are perceived to be "weaker." This includes, but is not limited to, a single incident or
a repetition of physical or verbal confrontations. This also would include an incident that
occurred due to another student telling a child to carry out a bullying behavior.
Each incident will be evaluated to determine if bullying has occurred. If we determine
that the incident was actually bullying, immediate disciplinary measures will be taken.
Incidents in grades K – 2nd will be dealt with by age appropriate consequences such as,
but not limited to, a detention, a parent conference, an in-school suspension, etc.
Incidents in grades 3rd – 8th could include measures such as, but not limited to, a
detention, a parent conference, in-school suspension, or a suspension at home. For an
extreme or repetitive situation, the consequence may be an expulsion from school.
It is our goal to protect children from being targeted by overly aggressive, harsh, or
demeaning behaviors. It is the personal responsibility of every staff member at FCS to
help children apply Galatians 6:1 "...let us do good to all people...."
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Consequences
At the elementary school, classroom and playground standards will be posted and
explained during the first week of school by the principal at Back-to-School Night and by
the classroom teachers throughout the year. Students who do not follow the standards
will receive appropriate consequences.
At the middle school, classroom and school standards are posted and discussed in
homeroom during the first week of school. Students who choose to violate the
standards will be issued a warning which may be verbal and/or in the form of a written
disciplinary notice. Disciplinary notices may be sent home to parents for a signature.
Students who frequently and/or habitually violate the standards may be referred to the
principal or assistant principal for more severe disciplinary action. Any serious
behaviors will be immediately referred to one of the administrators. Consequences are
cumulative. Citizenship marks will be evaluated by adherence to the classroom
standards and cooperation and participation in classroom procedures. It is expected
that students will choose to meet the standards, and they will be positively reinforced in
a variety of ways. In addition to standards listed in this handbook, students will be
receiving other general policies related to campus behavior and individual classroom
expectations during the first week of school.
Detention
Students may be asked to serve a recess or lunch detention at both campuses (after
eating their lunch) in the office or designated outside area. Students who are tardy to
recess or lunch detentions will serve additional detention time. Students who serve
recess or lunch detentions will not be able to participate in playground activities. Failure
to attend detention or return signed notes the next school day may result in added
disciplinary action.
Referrals
Students who choose not to follow classroom or school standards may be referred to the
office to conference with an administrator. Such referrals may occur after a series of
disciplinary steps, or when a serious offense occurs. The principal or assistant principal
will discuss the problem and the resulting disciplinary action with the student. The
parent will be notified of the conference and the consequences. Consequences may be
cumulative; a third or fourth referral in a quarter may result in suspension, and a fifth
referral in a quarter may result in the student’s withdrawal from FCS.
.
Referable Offenses (includes, but is not limited to the following)
At the elementary school, the following actions require an automatic referral:
1. ATTITUDE - disobedience, disrespect to adult, dishonesty, cheating, plagiarism,
defiance of rules, not being truthful to an adult, etc.
2. LANGUAGE OR BEHAVIOR - abusive, off-color, lewd, inappropriate, etc.
3. FIGHTING - Throwing a single punch is included (consequences may include
suspension).
4. DESTRUCTION OR ABUSE OF PROPERTY - either school property or that of
another student. Students will be financially responsible.
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5. IN UNAUTHORIZED OR UNSAFE AREA - in unattended room, not in extended
care, waiting by the bell in front of the church, or other unauthorized area (by
classrooms in E-H, all levels).
6. THROWING ANY OBJECT INCLUDING, BUT NOT LIMITED TO ROCKS,
STONES, PEBBLES, BARK, ETC.
7. CLIMBING ON OR OVER THE FENCE, GATE, STAIRCASES
8. OTHER - this category includes inappropriate behavior that may not fit into one
of the above categories.
The following are specific referable offenses for all students, grades kindergarten
through eighth.
1. Continued willful disobedience of school authorities.
2. Open and persistent defiance, either by language or by action, against school
authorities.
3. Profanity or vulgarity (written or verbalized).
4. Smoking or having tobacco in school or at school-sponsored events.
5. Possession, use, or being under the influence of narcotics or alcoholic beverages
on school grounds or at school-sponsored events.
6. Willfully cutting, defacing, or otherwise injuring or damaging any property, real or
personal, belonging to the school/staff or students.
7. Carrying or using, on school grounds or at school-sponsored events, instruments
which might cause bodily harm.
8. Stealing.
9. Gambling.
10. Forging or using forged notes or excuses.
11. Truancy or excessive tardies.
12. Fighting.
13. Immorality.
14. Verbal, nonverbal, or written threats, bullying, intimidating another student.
15. Cheating on school related work.
16. Using social media inappropriately.
Suspensions
Suspensions deny students the right to participate in any school activity by removing
them from the classroom or school. The administrator may suspend a pupil from school,
per school policy, if he determines that the pupil has committed any of the following acts
(but not limited to) while on school grounds, while going to or coming from school, during
the lunch period, whether on or off campus, during, or while going to or coming from a
school-sponsored event or activity related to school attendance:
1. Caused, attempted to cause, or threatened to cause physical injury to another
person.
2. Committed robbery or extortion.
3. Caused or attempted to cause damage to school property or private property.
4. Caused or attempted to steal school property or private property.
5. Committed an obscene act or engaged in profanity or vulgarity. This includes
inappropriate use of social media.
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6. Disrupted school activities, or otherwise willfully defied the valid authority of
supervisors, teachers, administrators, school officials, or other school personnel
engaged in the performance of their duties.
Before suspension, other means of rectifying the situation may be pursued and
documented. When a suspension occurs, the administrator will:
1. Inform the student of what he/she did wrong.
2. Give the student an opportunity to state his/her case.
3. Notify the parent.
4. Send a suspension letter within 24 hours.
5. Not suspend for over 5 consecutive days.
Only a school administrator may suspend a student. Not more than five days of
suspension will occur for each incident. After two suspensions per year per student,
other action may be taken. If expulsion is being considered, the administrator may
extend the suspension until the School Board reaches a decision.
A suspended student shall be required to complete all assignments and tests missed
during the suspension, which can be reasonably provided. Upon satisfactory completion
of given assignments and tests, the student will be given full credit.
Behavioral Review/Academic Probation
A student may be placed on Behavioral Review or Academic Probation per due
process, based upon number of referrals, student attitude, parent support and
cooperation, and severity of infractions, or as a result of an administrative decision
deemed necessary for student and the school's well being. The results of the
behavioral/academic probation review period could be a factor in determining whether
or not the student will return to Friends Christian School the present or following year.
Zero Tolerance Policy
The following has been approved by the Friends Christian School Board and is in effect
for all elementary and middle school students.
When a report is received that a student has committed one of the actions listed below
for which the school must apply the Zero Tolerance Policy, the school administrator will
conduct a thorough investigation to verify the accuracy of the report. If the report proves
to be accurate and a violation of the Zero Tolerance Policy has occurred, the
administrator will communicate with the superintendent and together they will determine
if law enforcement officials need to be contacted and brought into the process. A
meeting with the student and his/her parent(s) will take place to inform them of the
possible consequences of the student's actions as explained in the Zero Tolerance
Policy. If it is determined that the student's actions do support the implementation of the
consequence, the superintendent will recommend expulsion of the student to the School
Board. The superintendent will communicate the results of the School Board's decision
to the student and parent(s).
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1.

If a student enrolled at Friends Christian School uses, sells, distributes or
possesses any form of tobacco while on campus, under school jurisdiction, or
during any FCS sponsored activity, he/she will be recommended to the School
Board for expulsion.

2.

If a student enrolled at Friends Christian School uses, sells, distributes or
possesses any form of illicit drug or unauthorized prescription drug while on
campus, under school jurisdiction, or during any FCS sponsored activity, he/she
will be recommended to the School Board for expulsion.

3.

If a student enrolled at Friends Christian School uses, sells, distributes or
possesses any form of alcohol while on campus, under school jurisdiction, or
during any FCS sponsored activity, he/she will be recommended to the School
Board for expulsion.

4.

If a student enrolled at Friends Christian School uses, sells, distributes or
possesses any form of weapon while on campus, under school jurisdiction, or
during any FCS sponsored activity, he/she will be recommended to the School
Board for expulsion.

5.

If a student enrolled at Friends Christian School makes a threat to do bodily harm
to a student and/or staff while on campus, under school jurisdiction, or during any
FCS sponsored activity, he/she will be recommended to the School Board for
expulsion.
DRESS AND GROOMING CODE

The purpose of the dress and grooming code is to establish and promote a positive,
safe, educational and spiritual climate where students learn to dress with modesty,
neatness and appropriateness. The Bible directs parents and those in authority to “Train
up a child in the way he should go, and even when he is old he will not depart from it”
(Proverbs 22:6). The Scripture also speaks to the student when it says “Let no man look
down on your youthfulness, but rather in speech, conduct, love, faith, and purity, show
yourself an example of those who believe” (I Timothy 4:12). Please consider the
purpose of the dress and grooming code and the above scriptural admonitions as you
monitor your child’s dress daily to ensure that he/she is dressed appropriately for school.
It is the responsibility of the parents to make sure these guidelines are followed and that
their student is in compliance each day. If a question arises about what is or is not
appropriate attire, and the dress code does not specifically address the question, the
FCS Administrators have the authority to make a final decision. Thank you for your
support and cooperation in maintaining these standards.
Students may only wear the prescribed uniform to school. Uniform clothing items
may not be altered or modified in any way. All uniform clothing items must be
purchased from the TRUE GRITS uniform company.
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TRUE GRITS is located in the Stadium Plaza Business Park at 1515 S. Sunkist Street #A
in Anaheim. The retail store is open year round (except during Christmas vacation and on
all major holidays). The number to call for store hours and/or directions is (714) 634-0411.
Uniforms may be purchased at the retail store, ordered by phone, or ordered online. A
printable Product Price List is available on our school’s TrueGrits.com homepage. To
access our homepage, login to www.truegrits.com, click the BUY ONLINE tab, and enter
our school name or zip code (92886).
POLO SHIRTS / BLOUSES / SWEATER SHELLS
Acceptable: Boys may choose to wear red, white or navy blue polo shirts embroidered
with the school logo. Girls may choose to wear red, white or navy blue polo shirts, white
blouses, or red or navy blue sweater shells embroidered with the school logo.
Not Acceptable: Students are not to wear oversized apparel. Students are not permitted
to wear any polo shirt, blouse or sweater shell that at any time exposes a bare midriff or
undergarments (if student raises arms over head, the top should overlap the waistband).
Girls need to dress at all times with modesty in mind. Tight/form fitting tops are not
acceptable.
Note: Students may choose to wear their polo shirts untucked, however, the hem of the
shirt may not extend beyond their wrist when their arms are hanging at their side.
Students may wear one (1) garment (tank top, long sleeve shirt or turtle neck) under
their uniform top (polo shirt, blouse or sweater shell) as long as it is solid red, white or
navy blue in color. The garment may not extend below the hem of the uniform top.
PANTS / SHORTS / SKORTS
Acceptable: Boys may choose to wear either khaki or navy blue pants or shorts. Girls
may choose to wear either khaki or navy blue pants, shorts or skorts. Pants, shorts or
skorts worn to school should be clean, without holes, and of comfortable fit. Shorts and
skorts are to be no longer than the bottom of the kneecap and no shorter than eight
inches (8”) from the floor when a student is kneeling.
Not Acceptable: Fringed cuffs are not allowed (garments should have a finished hem).
Pants, shorts and skorts should not be excessively baggy and should reflect a size
designed to fit the student. They should not sag or expose undergarments. They must
be worn at waist level and should fit snugly around the waist with or without a belt. Girls
are not permitted to roll the waistbands of their shorts or skorts.
Note: Belts must be plain (without adornment or design) and solid in color (black, brown,
khaki or navy blue). Belt buckles should not be oversized or embellished with
inappropriate insignias (i.e. Iron Cross). Girls in grades K-8 may choose to wear red,
white, navy blue or black tights or leggings under their shorts or skorts in cold or
inclement weather.
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JUMPERS / SKIRTS
Acceptable: Girls may choose to wear either a plaid jumper or skirt. Jumpers and skirts
are to be comfortable in fit (not too tight or too baggy). Jumpers and skirts may not be
more than four inches (4”) from the floor when a girl is kneeling.
Not Acceptable: Girls are not permitted to roll the waistbands of their skirts.
Note: Girls in grades K-6 must wear a red, white, navy blue or black sport short under
their jumpers and skirts to participate in PE and when playing at recess. Girls in grades
K-8 may choose to wear red, white, navy blue or black tights or leggings under their
jumpers and skirts in cold or inclement weather.
FOOTWEAR
Acceptable: Shoes are required at all times on campus. Students are required to wear
tennis shoes/sneakers for PE. Shoes must have heel straps which keep them securely
in place. Students are encouraged to wear socks to ensure sound hygiene practices.
Socks, leggings and tights must be red, white, navy blue or black in color. (7/2015)
Not Acceptable: Clogs, Crocs, flip-flops, and moccasins are not to be worn to school.
Students in grades K-4 may not wear boots, sandals, “UGG” style footwear or knee-high
laced shoes to school. Students in grades K-4 may not wear shoes with heels that
exceed one inch (1”) in height. Students in grades 5-8 may not wear shoes with heels
that exceed three inches (3”) in height. Mismatched shoe laces and socks are not
acceptable.
HAIR
Acceptable: Hair should be neat, clean and out of the eyes. Natural looking highlights
and coloring is acceptable.
Not Acceptable: Hairpieces and/or hair extensions may not be worn. Unusual styles
(such as spikes, stripes, tails, etc.) may not be worn and unnatural looking bleaching,
tinting or coloring of hair will not be permitted. It may touch, but not extend below the
bottom of the shirt collar. Boys must be clean-shaven at all times. Sideburns may not
extend below the bottom of the ear.
HAIR ACCESSORIES / JEWELRY
Acceptable: Girls may wear hair accessories (clips, headbands, etc.) to school as long
as they reflect good taste and judgment and do not detract from the school environment.
Jewelry may be worn to school as long as it reflects good taste and judgment and does
not detract from the school environment. If jewelry becomes a safety concern or
distraction, a student will be asked to remove it.
Not Acceptable: Expensive jewelry should not be worn to school. Boys are not permitted to
wear earrings. Girls may wear only one earring per ear. Girls (Grades K-6) may not wear
earrings that dangle from the earlobe. Girls (Grades 7-8) may not wear hoop earrings that
exceed the diameter of a quarter. Piercing of other body parts is not permitted.
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HATS
Acceptable: Baseball style caps and visors may be worn when participating in outdoor
activities.
Not Acceptable: When hats are worn, the bill of the cap must face forward, not
backward or sideways.
JACKETS / SWEATERS / SWEATSHIRTS
Acceptable: Jackets, sweaters and sweatshirts may be worn on cool days or during
inclement weather. All outerwear (jackets, sweaters and sweatshirts) must be
purchased from TRUE GRITS and embroidered with the school logo or from FCS (Spirit
Wear, athletic wear, etc.).
Not Acceptable: Jackets, sweaters and sweatshirts should reflect a size designed to fit
the student. They should not be too baggy or too tight (form fitting).
MAKEUP
Acceptable: Girls in grades seven and eight may use makeup to enhance their features,
but not to draw special attention to themselves.
Not Acceptable: It is unacceptable for students in kindergarten and grades 1-6 to wear
makeup of any kind. Tattoos, whether permanent or temporary, are never permissible.
Girls in grades seven and eight may not wear black lipstick.
SCOUT UNIFORMS
Acceptable: Students are allowed to wear official scout uniforms on days when their den
or troop is meeting.
Not Acceptable: Coordinated apparel that does not meet FCS dress code standards is
unacceptable
SUNGLASSES
Acceptable: Sunglasses may be worn when participating in outdoor activities.
Not Acceptable: Novelty sunglasses are not allowed.
SPIRIT WEAR
Students in grades K-8 may choose to wear a Spirit Wear t-shirt or any FCS-sponsored
activity/club/sport shirt with blue jeans (or blue jean capris for girls) on Fridays. Skintight jeans and Jeggings are not appropriate. Non-uniform shorts are not to be worn.
Students may wear uniform pants, shorts, or skorts with their Spirit Wear t-shirts. Please
keep in mind that pants, shorts, and skorts should be clean, without holes, and of
comfortable fit. All garments should have a finished hem. Uniform clothing items –
including Spirit Wear items – may not be altered or modified in any way.
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FREE DRESS DAY GUIDELINES
Students in all grades who are rewarded with a free dress pass are to wear clothing that
meets the FCS Dress and Grooming standards.
• Students are not to wear oversize apparel.
• Students are not permitted to wear any top that at any time exposes a bare midriff
or undergarments. Tight/form fitting tops are not acceptable. Tops with spaghetti
straps may not be worn (straps must be at least 2 inches wide).
• Garments should have a finished hem and without holes or rips.
• Pants, short and skorts should not be excessively baggy or reflect a size not
designed to fit the student. They should not sag or expose undergarments. They
must be worn at waist level and should fit snugly around the waist with or without a
belt.
• Shorts and skorts are to be no longer than the bottom of the kneecap and no
shorter than mid-thigh (six inches above the knee).
• The length of a girl’s skirt may not be more than four inches (4”) from the floor
when a girl is kneeling and must reflect modesty and be age appropriate.
EMERGENCY AND DISASTER PREPAREDNESS
Emergency drills are conducted on each campus at least once a month. The drills
include instruction and practice for the students in the event of fire, earthquake, lock
down, or other emergencies. The students will become familiar with the procedures to be
followed and the routes to take in the case of evacuation. No talking, running, pushing,
etc. will take place during the emergency drills, and the students are instructed to follow
the directions of the teacher or other adult supervising the drill.
Every staff member has received instruction in the use of first aid and CPR techniques
and is trained in the procedures for emergency situations. Emergency spplies are stored
in a secure location on campus. In the event of a true emergency, students will remain on
campus in a safe place under the supervision of trained adults, and will be released only
to an authorized adult listed on the student's emergency card.
Emergency Notifications
FCS uses a text messaging system to inform parents in the event of an emergency,
such as a school closing or a lock down. The system is also used to inform parents in
the event of time-sensitive situations, such as a last-minute change in the location of a
sporting event or if a field trip has been delayed on its return. The system permits us to
send messages only to those who are affected by the information.
The text messaging systems operates on an opt-in basis. To receive texts, each person
needs to text “yes” to 68453. This only needs to be done one time for each phone
number.
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EXTENDED CARE PROGRAM
Extended Care Is provided at both campuses, Monday through Friday on school days,
before and after school (see Holiday section). Extended care is provided at an
additional fee above regular tuition (specific information can be obtained from the FCS
Finance Office) and is supervised by competent staff. Activities during this time will be
structured and supervised and will include outside activity, study hall, special projects,
movies, and other activities appropriately designed for elementary and middle school
students.
The program is provided without discrimination to race, color, creed, or political belief. If,
at any time, it is determined that a child is unable to benefit from this program, the parent
will be requested to withdraw the child.
Extended Care Hours:
Elementary School:
Mornings:
7:00 AM - 8:15 AM
Afternoons: 12:45 PM - 6:00 PM (half day Kindergarten)
3:00 PM - 6:00 PM (1st - 4th grade and full day Kindergarten
Students arriving before 8:15 AM, or staying after 12:45 PM (half day Kindergarten) or
3:00 PM (1st - 4th grade or full day Kindergarten) will be enrolled in Extended Care and
the parents billed accordingly. Elementary Extended Care phone: 714.777.4338.
Middle School:
Mornings:
7:00 AM - 8:00 AM
Afternoons: 3:35 PM - 6:00 PM
Students arriving before 8:00 AM, or staying after 3:35 PM will be enrolled in Extended
Care and the parents billed accordingly. Students who attend a middle school on
campus after school sporting event without adult supervision must sign in to
Extended Care first. Middle School Extended Care phone: 714.729.1313.
For the safety of your children, do not drop them off prior to 7:00 AM, as there is no
supervision before that time. Extended Care will be closed at 6:00 PM sharp. If the child
cannot be picked up within 30 minutes after the close of the program, the staff must be
notified immediately by a parent (see phone numbers above). Failure to notify our staff
by 6:30 PM will result in our contacting the Orange County Sheriff’s Department (our
community's legal authority). They will attempt to locate the parents as well as the
emergency contacts. If no one can be reached, they will assume custody of the child.
Overtime Charges
Early drop off before 7:00 AM is not permitted. Extended Care will be closed at 6:00 PM
sharp. There is an overtime charge of $1.00 for the first five minutes and then $1.00 per
minute thereafter for any child not picked up by 6:00 PM. The Finance Office will bill the
responsible party for any overtime charges, which are accrued.
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After three late pickups (after 6:00 PM) or early arrivals (or any combination), we must ask
that you make other arrangements for extended care off campus. These arrangements
would be for the remainder of the first or second semester. Extended Care services may
resume in the second semester; however, after two late/early drop offs (or any
combination) pickups, Extended Care will be denied for the remainder of the school year.
Holidays
Holidays to be observed by Extended Care will be: Labor Day, Veterans' Day,
Parent/Teacher Conference Day, Professional Development Days in November,
Thanksgiving, Christmas vacation including the day before vacation begins, New Year's
Day, Martin Luther King's birthday, Abraham Lincoln's birthday, Presidents' Day, Easter
vacation including Good Friday, and Memorial Day, and the last day of school.
Extended Care will be closed on these days.
Illness and Emergency
If a child becomes ill or injured at Extended Care, the parent will be notified immediately
and is expected to pick up their child promptly. In case of an emergency, the
paramedics will be called and the child will be taken to the emergency room at
Placentia-Linda Hospital (1301 N. Rose Drive - nearest cross street is Yorba Linda
Boulevard), unless deemed differently by medical personnel. The parents will also be
notified immediately.
Minimum Days
Extended Care is offered on minimum days on the elementary campus from 12:00 PM –
6:00 PM for half day kindergarten and 12:30 PM – 6:00 PM for 1st-4th grade and full day
kindergarten, and on the middle school campus from 12:15 PM – 6:00 PM. No hot lunch
is served on minimum days; students need to bring their own lunch. There is no
extended care the day before Christmas vacation or the last day of school.
Sign-in Procedures
In the morning and after school, students must check in with the Extended Care
Supervisor. It is not necessary for parents to check their children in each morning.
Sign-out Procedures
1. Children must be signed out each day by a person (18 years of age or older)
whose name is specified or authorized by the parent/guardian.
2. No child will be released to anyone whose name is not listed on the child's
Emergency Form. (Exception: A written note, phone call, email or fax from the
parent/guardian.)
3. A note is needed in order to allow children to come to Extended Care after
Brownies, Girl Scouts, or Boy Scouts; otherwise, leaders MUST wait with the
scout(s) until parents come to pick them up.
Snacks
Nutritious snacks and milk are provided daily at no additional cost. Please advise
supervisor of food allergies.
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Elementary Extended Care Discipline Procedures
1. If a child misbehaves, he/she is given a warning.
2. If a child needs to be spoken to a second time in the same day, he/she is
benched for five to ten minutes.
3. If a child must be spoken to a third time in the same day, an Extended Care
Disciplinary Notification will be given to the parent. Extended Care then
encourages the parents to counsel their child.
4. Three notices in the same two week period will deny the child one day of
extended care - the parent will be notified one week in advance.
5. Four notices in the same two-week period will bring a second referral to the
Principal, and deny use of extended care privileges up to a week.
6. Extended Care privileges may be denied for the remainder of the school year for
any further offenses.
EXTRACURRICULAR STUDENT ACTIVITIES
Extracurricular activities will be provided for students at each grade level. The activities
will be designed to provide fun, challenges, entertainment, and enrichment in a Christian
atmosphere.
Elementary School Activities
Opportunities for elementary students will be provided during the school day. Activities
include grade level programs and field trips, library activities, student government (reps)
(for fourth grade students), special assemblies, 3rd and 4th grade choir, Robotics, and
organized athletic games at recess. A student must be in attendance at least three
hours in order to participate in an event, i.e. Christmas Program, Choir Performances,
Hockey, etc.
Friends Christian School does charter a Boy Scouts Program as well as allow the Scouts
(Boys and Girls) to meet on the school grounds after school. For more information about
Scouting, please contact the school office for the name of a Scout representative to
whom you may direct your questions.
Guidelines for Elementary School Scout Leaders:
1. Classrooms for meetings are assigned only through the school office.
2. Please do not meet your scouts directly in front of your assigned classroom.
Meet your scouts at 3:00 PM on the sidewalk area in front of Room D1. The
students and teacher need time and room to exit from their classroom before the
scouts may enter. (Scout times are 3:15 PM-5:00 PM) On rainy days you may
meet under cover of the F-G area.
3. Please enter the room as a group (Leaders and children). Children should not be
in the classroom without adult supervision.
4. Please notify office of scout field trips and locations in writing.
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5. The children should not be allowed to play with any items in the room including
the chalk and white boards.
6. Please remove from the room all items, including snacks that belong to the
Leaders or scouts. Leave the room as you find it.
7. When having treats, please bring everything you will need with you (cups, trash
bags, etc.) as the school office will not be able to provide supplies. The trash
must be taken out when you leave --there is a trash bin at the far end of the
preschool playground and at the picnic tables.
8. For outside snacks or activities, please use lower blacktop area only.
9. Please remember to turn off the lights before leaving the room. Make sure the
door is securely closed and locked (if not, please report to office).
10. For school safety, please DO NOT use candies or open flame (matches, etc.)
inside classrooms.
11. Any use of playground equipment must follow FCS guidelines, which includes
direct supervision of children.
12. Please check with the teacher regarding any use of room equipment and
supplies.
13. Extra meeting dates or rescheduling of meetings, MUST be cleared IN
ADVANCE through the school office.
14. Leaders must wait with Scouts until parents come for them -- they cannot be
taken to Extended Care unless the Extended Care Supervisor has a note from
the parents (which should be on file with extended care).
15. All outdoor supervision must be handled by scout leaders/helpers (NOT
Extended Care Staff).
16. Activities may be restricted on the playground due to maintenance / lawn care or
Extended Care. Students may not be on the field at these times for their safety.
Middle School Activities
Students are given opportunities for involvement in activities such as after-school
athletic programs, Robotics, off-campus field trips, student government, on-campus
lunchtime activities, clubs, and special assemblies.
After-School Sports Program
Junior High students have the opportunity to participate in a competitive athletic
program against other Christian schools. Boys participate in flag football, basketball,
baseball, soccer, roller hockey (if available) and track. Girls play volleyball, basketball,
softball, soccer, and track. Junior High athletes will pay a participation fee for each sport
they join. In some sports, students are given the option of purchasing the jersey for an
additional fee. Information will be given to students concerning tryouts for each sport.
The emphasis in the entire sports program is competition as a Christian athlete, both in
attitude and performance. Participation fees paid by the students will go to offset costs
of insurance, uniforms, league and officiating fees, as well as athletic awards and other
costs of running the program.
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Activity Eligibility
In order to represent the school in any capacity beyond participation in the required
curriculum, students must maintain a minimum grade average of “C” or better
during the desired sport of participation.
If less than a “C” average is achieved, the student will be on probation for two weeks. If
a “C” average or above is achieved during the probationary period, the student will
regain eligibility. If the student does not achieve at least a “C” average during the
probationary period, the student will be ineligible to participate in extra-curricular
activities until the “C” average or above is maintained.
Students are also expected to maintain satisfactory citizenship marks during the period
of athletic participation. Students who receive one “unsatisfactory” or two “needs
improvement” marks will be ineligible for two weeks, or until citizenship performance
has been improved.
Students must attend at least three classes to participate in any school activity that day
or evening. Any extenuating circumstances must be approved in advance by an
administrator.
FIELD TRIPS
School sponsored field trips to support the curriculum will be conducted throughout the
school year. Information will be sent home with students in advance of each trip, and
parents must sign and return a "Field Trip Permission Slip" prior to the day of the trip in
order for the student to participate. If you choose not to have your student participate in
a field trip then they should stay home from school for the day or length of the field trip.
The school and teachers appreciate all parents who help with field trips, however, sites
sometimes dictate how many parents may attend. Due to insurance requirements and
safety regulations, younger or non-enrolled children may not be included. Students must
use the same transportation going to and returning from a field trip. (For example, if they
go on the bus, they must return on the bus.) If you are chosen for a field trip and then you
have to cancel, please contact the office as soon as possible (Elementary campus:
714.777.3009; Middle School campus: 714.524.5240). We will then select another
parent from your child's class to go on the trip.
Most field trips are included in the registration fees (except 4th grade Sacramento, 6th
grade Science camp, and 8th grade Washington D.C./New York). Field trips are a vital
portion of the student's academic experience. Any student who has an unexcused
absence will be asked to make up work to gain partial academic credit. Transportation
for field trips is provided by bus from companies approved to transport school children.
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FINANCE INFORMATION
The following information is provided to clarify the financial obligations of parents whose
children are, or will be, enrolled at Friends Christian School. The completion of the
Finance Card, with appropriate signature(s), is our assurance that parents agree to
support and to honor Friends Christian School’s financial policies. Failure to return a
completed Finance Card (one for each child) will prevent us from placing your child’s
name on a class list. Please read the following information carefully; if you have any
questions, call the Finance Office (714-777-3074) during business hours (8:00 a.m. 4:00 p.m.).
1. An application fee must be submitted with the completed registration
materials for each student new to FCS, K-8. This fee is non-refundable.
2. The registration fee is non-refundable. There is one exception - removal
of a child’s name from a class list resulting from a decision by the school
administration.
3. Tuition will be paid over 11 months: July 1, 2016 - June 1, 2017.
(Tuition will not be collected in February 2017 due to collecting the reenrollment fee for the following school year.) We will be partnering with
FACTS Management Company (FACTS) to handle tuition payments and
incidental fees for the 2016-2017 school year. This change will provide
many benefits to our families, including convenience, flexibility, and secure
online access to individual account information. You will receive additional
information regarding FACTS after the completion of the enrollment
process.
4. A late fee of $25 will be assessed if tuition is more than ten (10) days late.
5. Extended Care use is charged separately from tuition. Information
concerning Extended Care programs is mailed to each family in June.
6. Tuition must be current to permit students to receive report cards,
registration forms or diplomas. If a tuition account becomes 45 days
delinquent, the child(ren) may be dropped from Friends Christian School
enrollment.
7. If a student is to be withdrawn from school, a two-week written notification
will entitle the person financially responsible for tuition to receive a refund
of appropriate tuition monies. If no notice is given, tuition may not be
refunded.
8. Information concerning individual tuition accounts is only provided to the
person whose signature appears on the Finance Card.
9. In the event of a student’s absence from school, due to the same illness,
for ten (10) consecutive school days or longer, a two-week tuition credit
will be given. A doctor’s notice is required.
10. In the event of a disaster or other calamity on one of our campuses that
necessitates the closure of school for more than ten (10) consecutive
school days, FCS will give tuition credit to school families according to the
status of individual tuition accounts.
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Church Member Discount
The original intent of the discount offered to members of our sponsoring churches
(Friends Church Yorba Linda and Rose Drive Friends Church) was to be a thank you to
those that were actively supporting the churches, which were in turn supporting the
school. In 2013, the discount was extended to members of other Friends churches in
our community. In recent years, it has become more and more difficult to accurately
track information regarding church membership and/or attendance for the purpose of
establishing eligibility for our church member discount. None of the churches eligible to
participate in the discount track individual attendance, and most do not maintain
membership records anymore. As a result, we can unfortunately no longer accurately
verify eligibility for this discount. In light of this, we will be phasing out this discount over
the next three years.
2015-2016 SCHOOL YEAR
Returning families continuing to meet the church member discount requirements will
receive a $200.00 per child discount (full-time enrollment) for the first two children in the
family. The discount will be $300.00 for the third and subsequent children in the family.
A returning family enrolling a new, full-time student will receive the applicable discount
for that child as well.
2016-2017 SCHOOL YEAR
Returning families continuing to meet the church member discount requirements will
receive a $135.00 per child discount (full-time enrollment) for the first two children in the
family. The discount will be $200.00 for the third and subsequent children in the family.
A returning family enrolling a new, full-time student will receive the applicable discount
for that child as well.
2017-2018 SCHOOL YEAR
Returning families continuing to meet the church member discount requirements will
receive a $65.00 per child discount (full-time enrollment) for the first two children in the
family. The discount will be $100.00 for the third and subsequent children in the family.
A returning family enrolling a new, full-time student will receive the applicable discount
for that child as well.
SUBSEQUENT YEARS – NO CHURCH MEMBER DISCOUNTS
Note: Beginning with the 2015-2016 school year, the entire church member discount will
be credited to the family’s tuition account in March of that school year.
Beginning with the 2015-2016 school year, Church Member Discounts will no
longer be available to families new to FCS.
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FOOD ALLERGY POLICY
The Friends Christian School cannot guarantee an allergen-free environment. It is
reasonable to expect that students, from time to time, will have some exposure to foods
or food residue, which could trigger allergic reactions in sensitive individuals.
The Friends Christian School’s intent is to provide families with as many healthy food
options as possible while also reducing, but not eliminating, exposure risks for students
with food allergies.
Parents must notify the School in writing of their student’s food allergy. The notice must
be in the form of a letter from the student’s physician and must include the following
information: (i) name of the student, (ii) date of correspondence, (iii) specific information
about the student’s condition, (iv) specific treatment instructions in the event of an
allergic reaction, and (v) the physician’s name, address, and phone number. The School
and parents will discuss the student’s allergy to address how the School may be of
assistance, thereby enabling parents and the student to take their own precautions with
full knowledge of what to expect and what not to expect from the School.
The following risk avoidance measures are observed at The Friends Christian School.
• No Food Sharing. Students are regularly reminded to refrain from sharing food.
• Allergen-Aware Lunch Tables/Areas. One or more lunch tables/areas will be
designated for students who have food allergies. Students will regularly be
reminded of foods prohibited in these areas.
• Case-by-Case Safety Precautions. There may be specific safety precautions
instituted from time to time that may request cooperation from the campus
community. For example, a certain food may be restricted from a classroom if a
student in that class has a food allergy.
• Nut-Sensitive All-School Functions. Because exposure to peanuts and/or tree
nuts can be particularly harmful to certain individuals, peanuts, tree nuts and
foods containing these products will not be distributed by school personnel at any
school function.
While the precautions described above are designed to reduce exposure risks, the
School makes no guarantee that these practices will eliminate or prevent allergic
reactions.
GRADING POLICY/REPORT CARDS
Academic Grades
Grade marks are intended to accurately reflect a student's progress and performance at
Friends Christian School on a quarterly basis. They are a composite of subjective and
objective scores: they are objectively based with subjective input. Included in the
evaluation process is the teacher's assessment of daily performance and the application
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of mastered skills. Grades are earned by the student, and assigned, not given, by the
instructor.
Kindergarten
S = Satisfactory
N = Needs More Time
Note: Pullout Grades (PE, Music, Computer) will use the same scale as detailed
under effort and citizenship marks.
Grade marks shall be based on the following percentage scales and are consistent
within each grade level:
Grades 1 and 2
1 =
2+ =
2 =
2- =
3 =

90% - 100% (outstanding)
80% - 89% (above average)
70% - 79% (average)
60% - 69% (below average – needs improvement
59 % and below (below grade level – needs
improvement
Grades 3, 4, 5, 6, 7, and 8
A+ = 100%
A
= 92% - 99%
A- = 90% - 91%
B+ = 88% - 89%
B
= 82% - 87%
B- = 80% - 81%
C+ = 78% - 79%
C = 72% - 77%
C- = 70% - 71%
D+ = 68% - 69%
D = 62% - 67%
D- = 60% - 61%
F
= 59% or below

At all grade levels, a grade of "D" or "F" or "3" will be given only after an unsatisfactory
notice or Progress Report has been sent to the student's parents. If the grade reflects a
considerable drop in performance, the teacher will also call the parents and/or request a
conference.
Effort and Citizenship Marks
"Effort" is a subjective grade related to academics, which reflects the teacher's
evaluation of areas such as homework, attentiveness, cooperation, enthusiasm,
punctuality, and consistency of performance. “Citizenship” is a subjective grade based
upon the teacher's evaluation of areas such as respect, obedience, cooperation,
behavior and involvement in class.
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The following guidelines apply for effort and citizenship:
O = Outstanding
S = Satisfactory
N = Needs improvement
U = Unsatisfactory
An “S” indicates the student is doing what is expected of every student. An “O” indicates
that the student “goes above and beyond” the typical expectations of students, and
consistently models exemplary behavior and demonstrates positive/active involvement
in class.
Progress Reports
Progress reports are emailed or sent home the fifth week of each quarter, or sooner if
necessary. Parents of students enrolled in grades 3-8 may view their students’ grades
at any time by logging into their Sycamore account. Grades are posted online weekly
(Sycamore) for grades 3-8.
Report Cards
Report cards are issued quarterly and may be viewed online (Sycamore).
Art, Computer, Music, and Physical Education grades for fifth and sixth grades will also
be included on the report card. Students enrolled in the Middle School Success program
will receive a grade from that teacher for the subjects in which they receive instruction.
Academic Review/Probation
Students in grades 1 and 2 who receive grade marks of "3" will be evaluated for
retention and/or Academic Review.
Students in grades 3 and 4 will be placed on Academic Review and students in grades
5, 6, 7, and 8 will be placed on Academic Probation when the average combined grade
for all subjects falls below 70%, thus placing them in the "D" or "F" category (grades 38).
Academic Review/Probation exists for the quarter following placement on
review/probation. This may include the first quarter of the school year.
The student will be withdrawn from school if he/she is unable to clear the
review/probation. A student may be on review/probation for non-continuous periods
without being withdrawn from school (example: second and fourth quarters.)
Student Retention
Student retention is the last class placement procedure taken at Friends Christian
School. Every other possibility to help the student will be used and deemed as
unsuccessful before retaining the student is considered. When the teacher and

40

administrator have concluded that retention is necessary, the parents will be invited to a
conference to discuss the matter.
Graduation Requirements
Eighth grade students at Friends Christian School must have a “C” (2.0) grade point average
to receive a graduation diploma and participate in graduation ceremonies. Students who do
not fall into this category will be promoted on to high school, but will not receive a diploma
from Friends Christian School indicating completion of graduation requirements.
HOMEWORK
The purpose of homework is to allow meaningful application of classroom instruction, to
reinforce concepts taught in class, and to encourage personal development of selfdiscipline through time management. Homework may consist of completing unfinished
seatwork, working on written assignments to reinforce a lesson taught in class, or
making progress on a long-term project. Reading books for the Accelerated Reader
Program, conducting research for a paper or project, reviewing for a test, or reciting the
weekly Bible verse are also considered homework assignments.
Homework is primarily a student responsibility. Those things a student should do are:
• Ask questions in class so his/her homework assignment is clearly understood.
• Have necessary materials to work on assignment.
• Care for and return books taken home to complete homework.
• Follow structure and design of work assignments set by classroom teacher
(proper heading, problems numbered, etc.).
• Complete and return assignments on time.
• Strive for work quality equal to the best of his/her ability.
• Begin work promptly at home with minimal complaint.
Parents can assist their child(ren) in the following ways:
• Provide a consistent, quiet place for homework and student activities.
• Encourage child to work independently on assignments.
• Minimize delays and interruptions once work is begun.
• Insist upon quality completed work.
• Initially review assignment with child and review finished product.
• Demonstrate enthusiasm over work completed to expectation.
• Sign and return homework checklist if applicable.
Please keep in mind that the class work and homework given at the beginning of the year
(for approximately one month) are designed to review the previous school year. The
curricular planning and the textbooks support this design. As the year progresses, grade
level content becomes the focus of the work assigned, with a review of mastered grade
level concepts occurring at the end of the school year.
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ILLNESS MAKE-UP WORK
You may request homework when you call to report your child's absence. (Calls or
messages on the answer machine must be made prior to 10:00 AM). The
homework can then be picked up in the office after school. It is preferred that parents
call the school office to request homework or make-up work and not email a teacher. If
the workload can be reasonably made up, one night per day absent will be given for
completion.
For extended absences due to illness, parents may call the school office to request
homework. Please allow ample time for the teacher to prepare the materials to be sent
home. Students will be given the number of days absent to make up homework (3 day
absence equals 3 days to make up homework).
INSURANCE
Friends Christian School provides student accident insurance for each student. The
type of coverage provided is called "secondary coverage." This means that if a student
is injured at school, or while participating in a school-sponsored activity, claims must first
be submitted to the parents' insurance carrier. The school's policy will cover whatever
reasonable expenses remain after the parents' insurance carrier has settled. If the
parents do not carry medical insurance, FCS will submit all claims to its carrier. Any
questions concerning this program may be directed to our Finance Office at
714.777.3074.
INTERNET ACCEPTABLE USE POLICY
Grades K – 4
Summary
In order for a student to use the Friends Christian School Internet connection, which is
provided for education purposes only, he/she must read these guidelines or have them
read and explained to them by a parent/guardian.
Students have the responsibility to display exemplary behavior when using the Internet
and must conduct themselves as representatives of Jesus Christ and of Friends
Christian School. The rules for Internet use have been established to protect and help
students. The use of the Internet is a privilege. Since it is a privilege, not a right, its use
can be taken from the student for breaking the rules. Unless the statement below is
signed and returned, it is assumed that the student does not have permission to use the
Internet in school.
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Acceptable Use By Student
• I will only use the computer as instructed by my teachers.
• I may use Internet and World Wide Web only when a teacher or other adult is
present and I have permission to do so.
• I will not download any files or software without the permission of a teacher or
other adult.
Safe Use
• I will never give out personal information about others or myself over the Internet.
• I will not use my name, only a student ID number, if I am doing project work over
the Internet.
• I will inform my teacher immediately if I find materials or sites that are
inappropriate or make me feel uncomfortable.
Internet Etiquette (netiquette)
• I will be polite. I will only use language that is acceptable in my school.
• I will use the computer in ways that will not harm the computer system or other
people's work.
• I will not plagiarize works that I find on the Internet. (Plagiarism is taking the
ideas or writings of others and presenting them as if they were yours.)
• I will respect the rights of copyright owners. If I am unsure whether or not I can
use a work, I will ask a teacher or other adult for clarification.
Consequences
I understand that I must follow the rules and guidelines of the school and my teachers. If I
do not follow the rules, I will have my computer privileges taken away and other
disciplinary action may follow.
INTERNET ACCEPTABLE USE POLICY
Grades 5 – 8
The internet is an electronic highway connecting thousands of computers all over the
world and millions of individual subscribers. The purpose of the Internet is to facilitate
communications in support of research and education by providing access to vast
resources and an opportunity for collaborative work. Internet access is available to
students at various locations at Friends Christian Middle School and offers vast, diverse,
and unique resources. The Internet will be available as a classroom or lab resource and
for independent research in support of school related endeavors. Friends Christian
Middle School’s goal in providing this service to students is to promote academic
excellence by facilitating resource sharing, innovation and communication.
Internet Acceptable Use Policy - Summary
In order for a student to use the Friends Christian Middle School Internet connection,
which is provided for educational purposes only, he/she must read these guidelines or
have them read and explained to them by a parent/guardian.
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Students have the responsibility to display exemplary behavior when using the Internet
and must conduct themselves as representatives of Jesus Christ and of Friends
Christian Middle School. The rules for Internet use have been established to protect and
help students. The use of the Internet is a privilege. Since it is a privilege, not a right, its
use can be taken from the student for breaking the rules. Unless the statement below is
signed and returned, it is assumed that the student does not have permission to use the
Internet in school.
Warning To Parents
All Internet use in school is under the supervision of a teacher or adult designee.
However, Friends Christian Middle School cannot formalize precise limits upon a
student’s access while on the Internet. Rather it is the student’s responsibility to follow
standards set by the teacher, school, and his or her family.
Friends Christian Middle School cannot accept responsibility for objectionable materials
which students access via the Internet. Some services available on the Internet could
be considered offensive. Students must take responsibility for their own actions in
navigating the Internet.
Responsibilities Of The Student As A Member Of The World Wide Computer
Community
As members of the global community, students must respect the rights of others in both
the local community and in the world wide computer community at large. Offensive,
obscene, harassing, abusive, or inflammatory language, pictures, or materials and/or
personal attacks are abuses and students who engage in such communications on the
Internet will be subject to consequences as outlined below.
Students have a responsibility to use appropriate language when using the Internet.
Student use of profanity on the Internet will result in disciplinary action.
Students have the responsibility to follow copyright laws and rules regarding software,
information and attributions of ownership in their exercise of Internet privileges. A
student’s failure to do so will result in disciplinary action.
Students must recognize the privacy right of others and refrain from re-posting personal
communications without the original author’s prior consent. Failure to do so will result in
disciplinary action.
Students may use the Internet only for legal activities. A student who engages in illegal
acts including but not limited to tampering with computer hardware, software, computer
piracy, hacking unauthorized entry to computers or knowledgeable vandalism or
destruction of computer files will be subject to disciplinary action.
Students are responsible for avoiding the spread of computer viruses. Deliberate
attempts to degrade or disrupt the system performance by spreading computer viruses
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will result in disciplinary action.
Students found to be violating the rules while using the Internet will face disciplinary
action following the process listed below.
Process For Disciplinary Action
The process whereby a student will be punished for infraction of the Friends Christian
Middle School Internet Acceptable Use Policy shall include the following steps:
• The teacher of the class will confront the student where the infraction occurs.
• The Administrator will be alerted.
• The teacher or administrator will contact the parent to state the issue, review this
policy, and explain disciplinary consequences.
• The school will effect disciplinary action. Any disciplinary action, which the parent
may choose to take, is separate from the disciplinary action taken by the school.
• Local, state or federal law enforcement officials will be alerted in the event that
the infraction is of a criminal nature.
Disciplinary Action For Violation Of Rules For Use Of The Internet
Failure to comply with the terms of responsible Internet use as described in this
document will result in disciplinary action by the school. Many of the offenses described
in the above section involve criminal action and, therefore, will be prosecuted under civil,
state or federal law. At Friends Christian Middle School students engaged in any of the
above infringements will be subject to any or all of the following consequences:
• The student will be referred to an Administrator.
• The student may face suspension from Friends Christian Middle School, removal
from any special program offered at Friends Christian Middle School, and/or
expulsion from Friends Christian Middle School.
• The student will receive an automatic zero (failing grade) on the assignment; no
makeup work will be offered to compensate for the zero.
• The student may be referred to law enforcement authorities.
• The student will be suspended from further use of the Internet while at Friends
Christian Middle School.
Because this is an Internet Use Policy, its application extends to both on campus and
off campus hours and includes Internet postings, emails, text messaging, and social
media of all kinds.
LEGAL ISSUES
Child Abuse Reporting
Any Friends Christian School staff member who has knowledge of or observes a child
in his or her professional capacity or within the scope of his or her employment whom
he or she knows or reasonably suspects has been the victim of child abuse, is legally
required to report the known or suspected instance of child abuse to a child protective
agency (Department of Social Services).
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Child Custody
FCS assumes parents are the legally responsible adults for students. In the event that
one or both parents have restricted custody rights, the adult or adults with legal
responsibility for the student need to provide FCS with an official copy of the court
documents establishing guardianship and/or custody.
Sexual Harassment by a Student
This policy is herewith established to meet the requirements of Paragraphs 212.5 and
130 of the Education Code of the State of California and shall be disseminated to all
Friends Christian School families, students, and volunteer workers.
The School Board shall not tolerate the sexual harassment of any student, school
employee, or volunteer worker by a student. Sexual harassment is defined as
unwelcome sexual advances, requests for sexual favors and other verbal, visual or
physical conduct of a sexual nature. The conduct must be considered to be sufficiently
severe or pervasive to have a negative impact upon the student's or school
employee/volunteer worker's performance or to create an intimidating, hostile, or
offensive educational environment. Any student who is found guilty of sexual
harassment shall be suspended from school and could face more serious discipline if
deemed necessary.
Other types of conduct which are prohibited in the system and which may constitute
sexual harassment include:
1. Unwelcome sexual flirtations or propositions.
2. Verbal abuse of a sexual nature.
3. Graphic verbal comments about an individual's body.
4. Sexually degrading words used to describe an Individual.
5. Display of sexually suggestive objects or pictures in the educational environment.
6. Any act of retaliation against an individual who reports a violation of the
sexual harassment policy or who participates in the investigation of a
sexual harassment complaint.
The School Board encourages students and requires staff and volunteer workers to
immediately report incidences of sexual harassment to the Site Administrator or
designee. Reports made to staff other than a certificated teacher or a Site Administrator
shall be forwarded to the Site Administrator/designee within one working day.
Each complaint of sexual harassment shall be promptly investigated in the way that
ensures the privacy of all parties concerned. In no case shall the student be required to
resolve the complaint directly with the offending person.
Upon notification of a referral, the Site Administrator/designee shall inform the School
Board of the nature of the complaint.
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Photo Policy
Social media in and around Friends Christian School (FCS) is ubiquitous. The pervasive
use of photographs including students for communication, and the publication of photos
that include FCS students by our families has proliferated. FCS use of photos in our
communication has increased exponentially, with overwhelming approval and support of
our school community. As such, FCS has established the following photo use policy:
In any and all photographic communication in whatever form generated by FCS
(including but not limited to online newsletters, FCS websites, emails, printed
communication, advertisements, and social media such as Facebook or Twitter), FCS
reserves the right to publish any student photographs, with or without student names.
Generally, we will seek to secure prior permission from parents/legal guardians before
including student names with a photograph, but some situations, such as real-time
posting of photographs at an event, do not allow for this type of permission. Additionally,
publication of student photographs including student names in any communication
whose initial circulation is limited to members of the FCS community (including but not
limited to the yearbook, school-controlled password-protected online sites that cannot
normally be forwarded to anyone without password access, and pictures put on display
on school property) may be done without seeking prior permission from parents/legal
guardians.
FCS does not control, nor can it reasonably control, all uses of student photographs
published for personal use by students, family members, FCS employees, FCS board
members, or any other member of the general community, including any photographs
that are published including student names. FCS therefore assumes no liability for the
publication of student photographs in any forum. In enrolling students at FCS, FCS
parents fully release and forever discharge FCS from and against any liability
whatsoever from any claims, actions, causes of action, liability and damage for the use
of student photographs.
LIBRARY/MEDIA CENTER
The Libraries on both campuses contain a wide variety of books, including reference,
fiction, nonfiction, and many grade level appropriate materials. The Media Centers on
both campuses contain computers for student use for research or completing class
projects. The Library/Media Center is open for students to use for personal or class
assigned reading and research. Students may check out materials to be used in class or
at home. Library books are available for parent use. Students and their parents are
responsible for the replacement cost of lost or damaged books.
All of the books in our libraries have been carefully selected. If you find a book in our
library that you feel is not appropriate for a Christian school, please talk directly with the
librarian.
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The Library/Media Center is staffed by a qualified librarian who desires to assist
students find materials and conduct research. The library staff has also designed
enrichment activities in which students may participate. Students may visit the
Library/Media Center with their class during scheduled visits, or on their own before or
after school or during recess and lunch breaks. The library schedule is available on
each campus through the librarian or the school office.
To access the Middle School Library/Media Center page for research links, including
our research databases, on the Sycamore home page, choose the “Featured Classes”
box, and select “Middle School Library.” Then choose the “News” tab, and scroll to the
“Research Links” article.
Students are expected to follow all library rules and expectations. Using the library
facility is a privilege that can be revoked due to improper behavior.
Parent volunteers are welcome and perform many valuable tasks. Please contact your
campus librarian if you would like to help.
LOST AND FOUND
Please put your child's name or initials on all his/her belongings. This will allow the items
to be returned when they are misplaced. If an item is lost, please check in your school's
lost and found. The elementary school lost and found items are placed in a cabinet
located on the lower level by room F3. The middle school lost and found is outside the
school office. Any valuables that are found (jewelry, collectibles, money, etc.) will be kept
in the school office. Please note: items not claimed will be donated quarterly to a
charitable organization.
LUNCHES AND SNACKS
Daily Lunch Program
Friends Christian School provides a daily lunch service for students. This service
typically consists of hot lunch items from local restaurants, although there are exceptions
when items such as submarine sandwiches are provided. Students may purchase tickets
before school on their campus.
On the elementary campus, lunch tickets will be sold from 8:15 AM-8:40 AM each
morning at the top of the school office stairs (by Room B1) or you may drop off a check
in the school office. The office cannot provide envelopes, so please put the appropriate
cash or check in an envelope labeled with the student’s and teacher’s names. Lunch
tickets on the middle school campus are sold from 8:00-8:25 AM each morning in the
Student Store. No single lunch tickets will be sold until June. Tickets may be purchased
for five (5) days, ten (10) days, or one (1) month. Students are asked each morning in
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class who will be buying a hot lunch that day in order to prepare the day's lunches.
Students may also purchase drinks when they bring a lunch from home.
Lunch menus and prices are posted on the Sycamore website under each campus link
(http://sycamoreeducation.com).
Lunch Procedures
All food is to be eaten in the designated lunch areas. Teachers will dismiss their class at
the beginning of the lunch break, and students may walk to the tables if they have
brought their own lunch. On the elementary campus, the purchased lunches are available
at the lunch table area. On the middle school campus, purchased lunches are to be
picked up at the kitchen window.
If a parent needs to bring a lunch to a student, please bring it to the school office.
Please be sure the child's name and the teacher's name is on the lunch container. For
security reasons, we ask that you never go directly to the classroom or lunch area to
deliver a lunch. If a parent would like to eat with their student at the lunch tables they
must sign in at the school office.
When sending meals, please do not send lunches that must be refrigerated, need hot
water, or require utensils, as these items are not available in the school office. Please do
not send glass bottles to school.
Students who forget to bring a lunch at the elementary school need to tell their teacher
so that arrangements can be made to provide a lunch. On the middle school campus,
students need to talk with the lunch supervisor who has food on hand that may be
purchased.
Parents who wish to take their child off campus for lunch must sign them out in the
school office. If you wish to take another student to lunch with your child, the school
office must have written permission from the parent/guardian in advance of leaving for
lunch. Permission cannot be given over the phone for off-campus lunches. Students
returning from an off-campus lunch must go to the office to sign in. Off-campus lunches
must be taken within the normal lunch period. Students need to return promptly at the
end of the lunch period; students will be considered tardy if they are not in class at the
conclusion of the lunch period (after signing in). Students arriving more thatn 15 minutes
late for class will be considered truant and may face more serious disciplinary action.
Lunch Rules
Note: Lunch supervisors are watching one or more grade levels of students at each
lunch. Our attention getting devices are used appropriately to gain the group's attention
and provide safety and order to their timely dismissal.
• Behavior - students are expected to show consideration for other people at ail
times. Every student must clean up his/her own area by picking up trash. There
will be no cutting in line, running, shoving, or food throwing at any time. Students
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•

•

•

who choose not to show consideration to others and/or do not keep the campus
clean will be assigned appropriate consequences.
Boundaries - students are to wait to be dismissed from the lunch tables by a
lunch supervisor. The field and blacktop areas are available for student use as
directed by the supervisors during lunch recess. Food is not allowed on any field
or play area. Middle school students may not loiter at the lockers during the lunch
period.
Leaving campus - students are not allowed to leave campus during lunch unless
an adult has checked them out at the office. Students leaving campus for lunch
are expected to return to campus by the end of the lunch recess. Off campus
lunch privileges will be revoked if tardiness results from leaving campus at lunch.
Using lunchtime - students are to use the lunch break to eat lunch, use the
restroom facilities, relax, and/or play. When students are dismissed to line up for
class or return to class, they must do so quickly. The time to use the drinking
fountain and restroom facilities is before the whistle/bell sounds for the end of the
period.

Nutrition/Recess
During the first recess for 1st through 6th grade students, and during nutrition break for
junior high students, students are encouraged to eat a nutritious snack to help keep up
their energy level and concentration for the rest of the morning. Students on the
elementary campus need to bring a nutritional snack from home. Research indicates
that an abundance of sugar in a child's diet can adversely affect their academic
performance and general health, so it is requested that during the morning recess,
students avoid eating candy and other items high in sugar. Students on the middle
school campus may bring a snack from home or purchase various food items from the
Student Store. Sunflower seeds and gum are unacceptable on campus at any time.
Ali food and drink need to be consumed in the designated areas. On the elementary
campus, students may eat on the sidewalk next to the buildings. Students must wait to
be dismissed by the teacher on duty before going to the playground after snack time.
For safety and sanitation reasons, students must be finished with food and drink before
going to the play area.
On the middle school campus, snacks may only be eaten in the nutrition area; this does
not include the locker area. Students eating food beyond the nutrition area will be
assigned detention. A supervising teacher must approve any lunch or recess/nutrition
break game or activity before students may participate.
MEDICAL NEEDS OF STUDENTS
Student Illness
The physical health and safety of each student is a priority at Friends Christian School.
Our effectiveness in teaching spiritual, academic, emotional, or physical truth is
dependent largely upon the physical well being of the child.
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Please take the initiative to keep your child at home when he/she is fatigued or III. For
the sake of your child and the other children with whom he/she comes in contact, never
send your child to school with a fever, even if they tell you they are fine. If your child
has a fever over 99°, please keep him/her out of school as the fever indicates an illness
in the child's body, and the health of other children is in jeopardy when they are around a
sick child. (A doctor's note will excuse a child who normally runs a low-grade fever.) A
child should not return to school until there is no fever for 24 hours. It is equally important
that the child not return to school until he/she is able to participate fully in the normal
school day. We are unable to honor requests to keep children indoors all day due to
supervision responsibilities.
Children who become ill during the school day may obtain permission from their teacher,
recess supervisor, or lunch worker to report to the office, or if a teacher observes a
student who is showing signs of illness, he/she will be sent to the office. The office staff
will decide either to send the student home or to have him/her rest in the office before
returning to class. A child with a sustained temperature of more than one degree above
normal will be sent home. For health reasons, a student who vomits will be sent home.
When it is deemed necessary for a student to go home, a parent and/or guardian will be
called. If the parent/guardian cannot be reached, the office may call another person who
is listed on the student's emergency card.
Students not physically able to participate in P.E. on any given date may be
referred to the office for their health and safety. A doctor’s note will be required for a
student that is not able to participate in P.E. after three days.
Communicable Diseases
Upon having one of the following diseases, a child must have written consent from a
physician or the Health Department to be readmitted to school: Measles, Mumps,
Scarlet Fever and Whooping Cough.
A physician, the Health Department, or the principal or his designee may clear a child
for readmittance upon having one of the following: Chicken Pox, Colds, German
Measles, Influenza, Lice, Pinworms, Pneumonia, Skin Diseases such as Scabies,
Ringworm, or Impetigo.
Medical Release for Broken Bones
A student who has a broken bone must provide a release from a physician to participate
in physical activity, including P.E.
Student Medication
Student medication must be taken to the office for administration by office personnel
only. It will be kept in a locked drawer, and a log will be maintained indicating when and
to whom medication was given.
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Student medication may be given by office personnel only if the following procedures
have been followed:
1. A Medication Release completed by the parent must be on file in the office for
both prescription and nonprescription medication. The Prescription Medication
Release also requires the Health Care Provider's signature.
2. Prescription medication and Non Prescription medication must be in the original
pharmaceutical container, clearly labeled with the child's name, dosage, and time
to be given.
Under no circumstances will a student be permitted to bring his/her own
medication to school and/or administer it to himself/herself.
This policy applies to cough drops and vitamins as well as to prescription and nonprescription drugs. Students with asthmatic conditions requiring the use of an inhaler, or
students with severe allergies requiring the use of an epi-pen must have a prescription
on file specifying the conditions for use. The school cannot supply or administer
aspirin, ibuprofen, or acetaminophen without the Nonprescription Medication
Release on file in the office.
First-Aid Treatment
Injured students are given appropriate first-aid, depending upon the type of injury
sustained. Treatment by the school staff is limited to applying ice packs, washing
with soap and water, and/or providing Band-Aids. In cases of severe injuries or
other emergencies, the parents and/or paramedics will be contacted. AED devices are
located on the Lakeview campus in the multi-purpose room, the Elementary School
office, the Preschool Office, and on each level in the church Worship Center. AED
devices are located on the Rose Drive campus in the gym, the Preschool Kitchen, and
the snack bar building by the baseball field.
PERSONAL PROPERTY AT SCHOOL
Students must assume sole responsibility for loss or damage to any school property
issued to them or personal property belonging to them such as garments, equipment,
books, electronic devices, or musical instruments. The school will, in every way possible,
endeavor to protect all such properties, but is not responsible for them. Because we
cannot guarantee the safety of personal items, students are NOT to bring such items as
iPods, electronic game devices, remote control cars, skates, skateboards, scooters, or
cameras. Bicycles are to be parked in the designated bike area and properly locked.
Toys and games may only be brought to share in class when a teacher or administrator
has given the student permission to do so. On the middle school campus, gym bags
should be stored on the shelves outside the gym building.
Cell phones can be brought to school but can only be used before or after school and
must not be used during the school day. If a student chooses to use a cell phone during
the school day, he/she can expect it to be taken and returned only to his/her parent. The
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second time the cell phone has to be taken, the student will lose the privilege of bringing
it to school.
Personal computers (laptops, iPads, e-readers, etc.) are only allowed for specific
assignments, under strict controls, and only by teacher approval.
PARENT-TEACHER FELLOWSHIP
The Friends Christian School Parent-Teacher Fellowship (PTF) is organized to provide
an opportunity for parents of FCS students to enhance their involvement in their
children's total school experience.
The PTF Board has the responsibility of planning and hosting a series of functions that
enrich the educational experience of Friends Christian School families. Their focus is on
the promotion of the Gospel of Jesus Christ and the fellowship of school families.
An invitation is extended to those parents who would be willing to serve or help on the
board in some way (meetings are held once a month). For more information, please
contact the school office or check in the monthly campus newsletter.
ROOM PARENTS/CLASS PARTIES
The teachers (K – 6) at Friends Christian School are very appreciative of volunteers
who agree to be Room Parents. At the beginning of the school year, parents are given
the opportunity to express their interest in becoming a Room Parent, and the teacher
and administrator select a representative from among those interested. Room Parents
are asked to work with the teacher in planning class parties and are responsible for
working with the PTF.
Room Parent Guidelines
• All classroom activities must be planned with the teacher and are to follow the
individual teacher's wishes.
• Parties are scheduled for thirty (30) minutes with an optional fifteen (15) minutes
for a craft activity for the primary grades.
• Any notice that goes home about a class party must first be approved by
teacher and then the Principal.
• During activities, the teacher is the person responsible for, and in charge of, the
classroom. Parent helpers are to follow the teacher's direction/wishes.
• Parents given responsibility at a school party/event should provide direct
supervision of the students at all times, never leaving children unattended.
• An Administrator is to be involved when multiple classroom or all school Room
Parent Meetings are called.
• Room parents are to work with the PTF representative for sponsored events and
follow FCS guidelines.
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Selection of the Room Parent will be made by the teacher and administrator from
among those interested, keeping Christian testimony in mind. Room Parents
should, if possible, serve only two years successively in order to allow other
parents the opportunity to serve.
Please remember when you are volunteering in the classroom or working as a
room parent, siblings are not allowed to accompany you.
All parent volunteers must sign in the office before going to the classroom.

Class Party Guidelines
• Parties may be scheduled per guideline (typically at the end of a school day).
Exceptions are prearranged by the teacher with Administrator approval. Room
Parents are to check with the teacher for preference on time. All parties must be
coordinated with the teacher and all activities must be pre-approved by the
teacher.
• Parties are to be kept simple and inexpensive. Other parents should be allowed
the privilege of participating in these parties by helping with supplies and/or
preparation. Money is not to be collected for any party or teacher's gift.
SCHOOL CLASSROOM PARTIES MAY NOT BE HELD OFF CAMPUS.
• Refreshments should be kept light and simple; some suggestions are cupcakes,
cookies, or popcorn served with fruit juices or punch. Please ask the teacher if
any children in the class have food allergies and plan accordingly. Please limit
the amount of candy/sugar treats.
• All food for parties should be kept in the classroom.
• Students may not exchange gifts.
• Families may present any gift of their choice to teachers and/or staff,
however, parents or room mothers may not organize a collection to
purchase a gift from the entire class.
• Parties may be held for Thanksgiving, Christmas, Easter, and Valentines Day
and Year-End.
• For liability reasons, siblings and young children may not attend the party.
• During the school year, classroom swim parties are not permitted.
• Any party held off campus (i.e. year end) must indicate "Not a school sponsored
activity" and be mailed home and never distributed on school grounds.
Halloween: Focus should be on Harvest. We encourage the students to participate in
one of the sponsoring church’s Family Harvest Event. The classroom activities should
not include bats, black cats, witches, ghosts, cauldrons, skeletons, pumpkins with faces
on them (jack-o'- lanterns), and anything scary. Goodie bags or treats are not to be
passed out to students.
Christmas: Focus on the Birth of Christ, Manger Scene, and Wise Men. We do not
include Santa, elves, reindeer (students can incorporate those symbols in their family
traditions).
Easter: Focus on Resurrection, empty tomb, Christ's victory over death, our salvation.
We do not include Easter bunny or Easter egg hunts. (Baskets and eggs are acceptable,
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just no hunts.) On the elementary campus, the use of the playground is not an option
due to the P.E. schedule.
Year End Activities
Last Day Field Day/Parties - Activities held on the last day of school include a class
party, typically lasting no more than 45 minutes. All food for parties is to be kept in the
classroom. The last day of school is a minimum day with no Extended Care available
that day. FCS does not sponsor any after school parties. Invitations are not permitted to
be sent out through the school.
Birthday Recognitions or Celebrations
If a child chooses to celebrate his/her birthday at school, birthday parties in the
classroom should be limited to light refreshments only. Parents need to contact the
teacher in advance of any planning, and must follow the wishes of the teacher
concerning scheduling.
Due to the shortage of storage, we are unable to keep punch, juice, popsicles, ice
cream, or other items refrigerated or frozen. Please take these items to the classroom at
the time of the party after checking in at the school office.
Regarding birthday party invitations: students may distribute invitations to a party if all
children in the class are being invited (or if all girls or all boys are being included).
To protect the feelings of our students, we will not allow selective distribution to take
place in the classroom, and we would strongly suggest that individuals follow the same
practice while on the school grounds.
Flowers, balloons, banners and other gifts may not be delivered to school.
Birthday candles are not permitted for safety reasons. If any item is brought to the
school office, it will be held until the end of the day. The student will then be notified to
pick it up.
STUDENT LIFE
Students on both campuses receive positive reinforcement daily through the following
programs: Positive Behavior Referrals (elementary and middle school), Academic
Excellence and Exemplary Effort Achievement Awards (middle school), Super Folders
(cumulative rewards for good study habits at the elementary school), PR Awards
(elementary school), and Spirit Tickets: Kids Caught in the Act of Doing Something
Terrific (middle school). All of these programs encourage spiritual growth in the students
by recognizing and rewarding the daily application of the truth of God's Word.
Elementary Campus
There are several programs at the elementary campus that help encourage students
who make good choices. The individual classroom teacher monitors each program.
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Grades 1-2
Super Folder -1st and 2nd Grade: When students complete their assigned seatwork or
station work, they earn folder tallies. When 10 tallies are accumulated, the student
earns a trip to visit the Principal's office for a word of encouragement and special
rewards, stickers, pencil, certificates, etc. Positive Referrals (PRs) are used for special
student rewards and encouragement throughout the year and awarded in chapel.
Grades K-4
PRs - PRs (positive referrals) will be the main focus of encouragement used for 3rd and
4th graders along with individual classroom incentives. Students who receive a PR may
submit them in the office and the principal will draw 10 or more each Tuesday for
recognition in chapel on Wednesdays.
Rep - Students in 4th Grade serve a term of eight (8) weeks as representatives for their
class; they are chosen by a vote of their peers. Qualifications to be considered for Rep
are as follows:
1. Must have made a profession in faith in Jesus Christ (written testimony).
2. Must be a student at FCS for a least one voting period.
3. Must have earned mostly Outstandings and NO “N” or “U” in citizenship.
4. Has a reputation for good behavior and respect for authority in class, on the
playground, and around campus.
5. NO referrals during the 3rd grade year.
6. NO office disciplines in the previous voting period.
7. Positive attitude and effort in the classroom, on homework, exhibiting promptness,
and appropriate behavior in the classroom. Student must have a reputation of
being a good citizen.
8. Able to make up missed classroom work promptly.
9. Must have a good promptness record.
Middle School Campus
Students on the middle school campus have the opportunity to practice positive
leadership through Student Government (Officers from 7th and 8th grades, Class
representatives from 5th and 6th grades), Praise Band (leading chapel Worship), Cheer
Squad, and Junior High Athletic team participation.
TELEPHONE AND CELL PHONE USAGE/CALLS
The school office phones on both campuses are not for student use unless an emergency
arises. In order to teach responsibility, a lack of planning does not constitute an
emergency (forgotten homework, library book, going home with a friend, etc.). Students
may not receive phone calls at school. Every attempt will be made to give students
phone messages from parents, but calls for messages made to the office at the end of
the school day may not be able to be passed on. If your transportation arrangements
change, please notify the school office as soon as possible so that your student can be
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informed. We will gladly assist parents should any emergency arise (medical,
transportation, etc.)
Students may only use personal cell phones before and after school or with permission
during the school day. Failure to follow these guidelines will result in losing the privilege
of bringing a cell phone to school.
TEXTBOOKS AND MATERIALS
Throughout the year, students are loaned school materials such as textbooks,
equipment, uniforms, and other pertinent school supplies. The students are responsible
for the care and timely return of these items. Students are expected to pay for any
damaged or lost materials, whether the cause was willful or accidental. Before a student
can receive his/her yearbook and last report card, all fines must be paid.
Textbooks are issued directly by the classroom or subject area teacher. All nonconsumable textbooks must be covered at all times. Students should write their name
on the inside cover so that the book can be returned if lost; it is the responsibility of the
student to see that these books are properly cared for and that precautions are taken to
prevent damage or loss (fines are assessed if there is writing in the book).
If a textbook becomes lost during the school year, the student needs to report the loss
to the teacher who will contact the school office. The office will then inform the student
of the replacement cost (the payment covers the replacement of the lost/damaged
materials, not the purchase of them). The fee must be paid before the student will be
issued another textbook. Stolen or vandalized books must be reported to the office within
one week of the incident or the student will be held responsible for the replacement cost.
If a student withdraws from school before the end of the year, he/she must return all
textbooks that have been issued to him/her, including consumable workbooks. Tuition
costs cover the use of all textbooks, not the purchase of them. When tuition is no longer
being paid due to withdrawal, the student is no longer paying for the use of the materials.
Junior high students will be issued a set of textbooks to keep at home; the teachers will
have a set of books for use during class. Students in all other grades will be issued one
set of books to use at school and at home. If a parent desires that his/her student have
a set of books at home, the parent may request a textbook list from the office that
includes the titles, publishers, and ISBNs so that books can be purchased by the parent.
Most textbooks can be purchased through Amazon.com at a significantly reduced cost.
TRANSPORTATION
Student transportation to and from school is the responsibility of the parents. Elementary
students who walk to or from school need to bring a note to the teacher and the school
office informing them of this.
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When a class takes a school-sponsored field trip, bus transportation is arranged by the
school. Because of insurance requirements and liability issues, as a rule, teachers are
not allowed to use their cars to transport students. Teachers may choose to walk with
students to a nearby location during the school day, and if that occurs, a signed parent
release is required before the walk.
The after-school competitive athletic program depends upon parent drivers to transport
students to and from games. We are appreciative of the parents who are willing to
assist the students in this manner. Parents who drive for athletic events need to be
aware that they are responsible for the students they transport, therefore they must
have proof of adequate automobile insurance before students can ride with them. All
drivers must be age 18 or over, and all students must have a seatbelt on when riding in
the vehicle. Parents interested in supporting the teams in this way must contact the
school office to ensure all guidelines are met.
VISITORS ON CAMPUS
For academic, philosophical, and safety reasons, Friends Christian School is a closed
campus. Children who are not enrolled at FCS, or adults who do not work for FCS,
Rose Drive Friends Church, or Friends Church Yorba Linda are not allowed on campus
during the regular school day, including friends and relatives visiting the area.
Any person arriving on campus during school hours, who is not employed by the school
or one of the sponsoring churches, or enrolled at the school, must check in at the
school office. This includes classroom volunteers, persons involved in classroom
parties, those interested in observing in the classroom or on the playground, and invited
guests. Any person desiring to observe in a classroom must make an appointment
through the school office. Persons under 18 years of age are not allowed on campus
during school hours.
For the safety of our students and staff:
• Dogs are not allowed in any of the buildings on campus, including classrooms,
offices, the field or the playground during the school day or at any school activity.
(Exception: administrator approved classroom activity.)
• Exception: A teacher may designate a special pet day in class, but all pets must
be accompanied by an adult and may only be on campus in the specific location
for that event.
VOLUNTEERS
Parent volunteers are the backbone to the success of our school. They assist in the
Library, PTF program, fund-raising activities, in the classroom, and in many other ways.
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At Back to School Night, parents are given the opportunity to sign up to work in their
child's classroom or in the library. Parents who desire to be a volunteer should sign up at
Back to School night or contact the classroom teacher, the librarian, or the school office.
For liability and insurance reasons, we ask that volunteers do not bring younger children
when helping in class or on field trips.
WITHDRAWAL FROM SCHOOL
If a student is going to be withdrawn from school before the end of the school year, the
school office should be notified. A two-week written notification will entitle the parent to
a refund of appropriate tuition monies. If no notice is given, tuition may not be refunded.
Students will be required to return all books and materials issued to them. A fee will be
assessed for any unreturned and/or damaged materials.
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